Annual Quality Assurance Report of ST. JOSEPH COLLEGE OF TEACHER EDUCATION FOR WOMEN

YEARLY STATUSREPORT - 2020-2021

Part A

Data of the Institution

1.Name of the Institution St Joseph Col | ege of Teacher

Edcati on for Wnen

e Name of the Head of the institution Dr Alice Joseph

e Designation Princi pal in Charge

e Doestheinstitution function fromitsown | Yes

campus?

¢ Alternate phone No. 04842351695

e Mobile No: 9495793298

* Registered e-mail ID (Principal) al i cej ai se@ahoo. in

e Alternate Email ID dral i cej oseph@tj osephcte.in

e Address Carnelite Provincial House,
Kovi | vatt om Road

e City/Town Er nakul am

o State/UT Ker al a

e Pin Code 682035

2.Institutional status

e Teacher Education/ Special Teacher Education
Education/Physical Education:

e Type of Institution Wnen
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Location

Ur ban

Financia Status

UGC 2f and 12(B)

Name of the Affiliating University

Mahat hma Gandhi Uni versity

Name of the IQAC Co-ordinator/Director

Dr Josephi ne Joseph

Phone No.

8590319868

Alternate phone No.(IQAC)

04842351695

Mobile (IQAC)

IQAC e-mail address

sjcteigac@nai |l . com

e Alternate e-mail address (IQAC)

stj osephtrai ni ngcol | ege@otnail.c
om

3.Website address

stj osephcte.in

e Web-link of the AQAR: (Previous
Academic Year)

https://ww. stjosephcte.in/igac/a
gar-reports/agar-2019- 2020/

4.Whether Academic Calendar prepared
during the year?

Yes

e if yes, whether it is uploaded in the
Institutional website Web link:

https://ww.stjosephcte.in/academ
i cs/ academ c- cal endar - and- hand-
book/ academ c-cal ender - 2020- 2021/

5.Accreditation Details

Cycle Grade CGPA Y ear of Validity from | Validity to
Accreditation
Cycle 1 B++ 81. 00 2003 16/ 09/ 2003 |15/ 09/ 2008
Cycle 2 B 2.81 2011 16/ 09/ 2011 |15/ 09/ 2016

6.Date of Establishment of IQAC

01/ 11/ 2003

7.Providethelist of funds by Central/ State Gover nment-UGC/I CSSR/
IUCTE/CSIR/DST/DBT/CPE of UGC/PMMMNMTT etc.
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Institution/ Depart | Scheme Funding agency | Year of award Amount
ment/Faculty with duration
00 ni | ni | Ni | 00

8.Whether composition of IQAC asper latest | Yes
NAAC guidelines

e Upload latest notification of formation of View File
IQAC

9.No. of IQAC meetingsheld duringtheyear |6

e \Were the minutes of IQAC meeting(s) and | Yes
compliance to the decisions have been
uploaded on the institutional website?

e (Please upload, minutes of meetings and View File
action taken report)

10.Whether IQAC received funding from any | No
of the funding agency to support its activities
during the year?

e |f yes, mention the amount

11.Significant contributions made by | QAC during the current year (maximum five bullets)

1. Organised Staff devel opnent programmes |ike Webinar on Effective
Adm ni stration for Non-Teaching staff on 24th June 2021, Online

I nternational Muiltidisciplinary Academ c Conference in coll aboration
with CEAM KSHEC CTEF, entitled “Redefining Education with a
Futuristic Perspective in Covid Era”on 5th August 2020, Chavara

Kuri akose Lecture Series on Education : St Chavara the untold
Stories in association with St Joseph Training Coll ege , Mannanam on
23rd Septenber 2020 and Staff devel opnment programe on CAS Pronotion
of College Faculty on 29th March 2021. 2. Coll ected feedback from

t he Schools on the performance of our students enployed in their
school and the satisfaction they have for the sane. 3.Online Courses
for Leadership Skills, Interpersonal Skills and Personality

devel opnent in association with Harvest Online LLP Munbai, an online
interactive E-learning platformfor the Academ c year 2020-2021 from
21/ 12/ 2020 to 28/ 3/ 2021 and online course on Capacity Buil ding on
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Cimate Education and Curriculumin association with Bring Back

G een from15th to 25th March devel opnment was organi sed for the
first year B Ed. students. 4. Organised online Extension Activity
like a series of webinars on ‘Healthy Use of Mbile phones , Rol e of
Parents’ under JAGARAN for the school students and their parents of
Edapal ly VHS, St Joseph School Koonamavu, Rani Matha Public School,
Govt. UPS Vil angu, Govt. HS Thiruvankul am and Infant Jesus School
Nort h Paravoor on 14th Novenber, 22nd Novenber , 29th Novenber and
30t h Decenber of 2020. The programme was successful in

consci entising around 500 students and their parents of the 8
schools. 5.Held | QAC Meetings six tines in the academ c year and

pl anned and eval uated the programmes. Prepared a detail ed acadenic
cal endar and nonitored the execution of the progranmes.

12.Plan of action chalked out by the IQAC in the beginning of the Academic year towards
Quality Enhancement and the outcome achieved by the end of the Academic year (web link may
be provided).
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Plan of Action Achievements/Outcomes

1. To cope with the pandem c Faculty shared the expertise
situation teaching learning to they had in online nodes |,
nove fronthe online to offline partici pated i n workshops on
node , training to be provided onl i ne nodes of teaching ,

to the faculty and students | earni ng and assessnents and got

trained. Online C asses for the
academ c year was conducted on a
regul ar basis via google neet
and Zoom pl atforns, video
| essons were prepared, google
cl assroons were used to post
notes , videos and assignnents.
Students were trained in the use
of online nodes. O ganized
online training programres for
t he student teachers to equip
themw th e-learning tools. On
July 14th an online Wbinar on
Mul ti Skill Devel opnent hosted
by the placenent Cell for the
students and Al umae of the
col | egewasorgani sed. M Ajith
Kumar, Asst. Professor , | GNQU
was the resource person . On
20th Cct an online webi nar was
Coordi nated by M ss Smtha Jose
on Conpati bl e Communi cati on and
Ef fective Skill Devel oprment
programre,. Ms. Bincy O G Asst.
prof essor Navaj yot hi Col | ege of
Teacher Ed. Thrissur, was the
resource person.

2. To hel p students cope upwith A talk on 'Enotional contro
the pandem c situaton nentally wthin famlies', 'Human
val ue education classes to be obssession with soci al
arranged net wor ki ng and the pain of being
vi ol ated' was conducted
3. Preparation of Academ c A detail ed Academ c Cal endar was
Cal endar pr epar ed.
4. Organi zing webinars for the A webi nar on ‘Effective
staff Adm ni stration' for the non

teaching staff was organi zed on
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24 June 2020 and Online
International Miltidisciplinary
Academ c Conference in
col I aboration with CEAM KSHEC
CTEF, entitled “Redefining
Education with a Futuristic
Perspective in Covid Era” for
the faculty on 5th August 2020
was organi sed. Staff devel opnent
programre on ' CAS Pronotion of
Col | ege Faculty' on 29th March

2021.
5. Inplenentation of the Four of our students fromthe
ext ensi on programes HOPE and Soci al Sci ence, Mathemati cs,
JAGARAN Physi cal Science and Natura

Science readily agreed to work

in contract basis in Children's
Home, Kakanad and rendered their

service from Novenber 2020 to
March 2021 as part of the ' HOPE

extension activity. A series of

webi nar on ‘Heal thy Use of

Mobi | e phones , Role of Parents’
for the children and parents of
ei ght school s in Ernakul am was
conducted on on 14th, 22nd, 29th
Novenber 2020 and 13t h Decenber

2020.
6. To have val ue added courses Seven Val ue added courses were
for B.Ed students conducted this year
7. Website to be updated Ms. Marin Jose was appoi nt ed
for the sanme and the work is in
progress
8. Preparation and conpl etion of The AQAR of the years
5 Years AQAR and its subm ssion 2015-2016. 2016- 2017,

2017- 2018, 2018- 2019 and
2019- 2020 was conpl eted and was
presented for review .

13.Whether the AQAR was placed before Yes
statutory body?

e Name of the statutory body
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Name of the statutory body Date of meeting(s)

Staff Counci | 07/ 03/ 2022

14 Whether institutional data submitted to AISHE

Y ear Date of Submission

2020- 2021 26/ 02/ 2022

15.Multidisciplinary / interdisciplinary

The Managenent of theSt Joseph Col | egeof Teacher education for Wnen
and the staff are looking at the prossibilities of transformng the
instituion fronbeing just a Teacher Educatin institution to one
that offers integrated B. Edprogrames in tun with NEP 2020.

16.Academic bank of credits (ABC):

St Joseph Col | ege of Teacher Education is affliated to Mahat hna
Gandhi University, Kottayam . Cce theUniversity gets registered in
ABC the institution wil conply to the decission of the University
of provi ding the student teachers and teacher educands the
opportunity toavail the advantages of ABC.

17.SKill development:

St Joseph Col |l ege of teacher Education plans a nunber of skill

devel opnent programes catering to the Student teachers needs and
respecting their ndividual differences . in the year 2020-201 the
institution organi sed online trainng programmes for the studens to
devel p and enhance ICT skills, internship programres were planeed
and conducted online, Student teachers were trained in organising
online programmes as the cel ebrati ons and comenorati on of 1 nportant
days werecarried out online. online teaching , |earning, assessmmet
skills were enhanced. Onlie workshops were conducted to train
students in preparation of teaching aids, ict integrated |esson

pl ans, value integrated | esson plans, the research skills

wer edevel oped as student teachers weregiven opportunities to carry
out projects, surveys, case studies, review f journals via online
ode. the student teachers were also trained in witing articles,
publishing the sane in the blog. thier social skills were devel oped
by participation in citizenship training canp and participating in
ext ensi on servi ces.

18.Appropriate integration of Indian Knowledge system (teaching in Indian Language, culture,
using online cour se)
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The student teachers were exposed to |Indian phil osophies, they
organi sed and conducted programmes reflecting the Indian culture.

St udent teacherswho had difficulty in learning | essons in English
were tutored in the nothe tongue. Onam and the Kerala Pirivi day was
cel ebrated when students had aopportunity to show case their

know edge on the culture of Kerala .the student teachers al os have
totke a class on cultureal heritage of India for theschool students
during internship. they also get opportunity to evaluate the various
artforns of India by which they get aquainted with te criteriasand
t hecharacterisiticsof the art forns . the are al oso taught on the
nedd of having culturally inclusive classroons and the neans to
build the sane

19.Focus on Outcome based education (OBE): Focus on Outcome based education (OBE):

The PLOs and CLGCs ai mat out cone based education. Student teachers
are conscientised about the PLOs and CLOs at the start of the
progranme aswellas at the begining of each senester. Students ae
graded on the basis of their productout cones. Val ue dded courses
are designed to ensur that the stated PLOs and COs are net

20.Distance education/online education:

Students were encouraged to enrol in online certificate ourses. the
possibilities of introducing online and di stance educati on al ong
with the regular B.Ed programe was di scussed in the staff neetings
and | QAC neeti ngs

Extended Profile

1.Student

21 215

Number of students on roll during the year

File Description Documents
Data Template View File
2.2 150

Number of seats sanctioned during the year

File Description Documents
Data Template View File
2.3 20
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Number of seats earmarked for reserved categories as per
GOl/State Government during the year:

File Description Documents

Data Template

View File

2.4

Number of outgoing / final year students during the year:

104

File Description Documents

Data Template

View File

2.5Number of graduating students during the year

104

File Description Documents

Data Template

View File

2.6

Number of students enrolled during the year

112

File Description Documents

Data Template

View File

2.Institution

4.1

Total expenditure, excluding salary, during the year (INR in
Lakhs):

85. 78

4.2

Total number of computers on campus for academic purposes

55

3.Teacher

5.1

Number of full-time teachers during the year:

16
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File Description Documents

Data Template View File

Data Template No File Uploaded
5.2 19

Number of sanctioned posts for the year:

Part B

CURRICULAR ASPECTS

1.1 - Curriculum Planning

1.1.1 - Institution has aregular in house practice of planning and/or reviewing, revising curriculum
and adapting it to local context /situation. Describe the institutional process of planning and/or
reviewing, revising curriculum and adapting it to the local context in not more than 100 - 200 words

Before the start of the academ c year the | QAC of the coll ege hol ds
a neeting during which an evaluation of the previous year's events
are carried out in the light of the feedback received fromthe
students and the stakehol ders. The Coll ege council is called for in
t he begi nning of the year and before the start of each new senester
to discuss on the various progranmes to be taken up, the workload of
the teachers and the tinetable. The Curricul um Transacti on Pl anni ng
Commttee neets together to chalk out the the curricular activities
to be included in the year . To adapt the curriculumto the |ocal
context -theory classes and extension activities are planned in liu
wWith the community needs. Community resources are availed for the
same . The opinion collected fromthe | ocal bodies, practice
teachi ng schools and stake holders. Informal interactions with the
school teachers before the commencenent of |nduction and Internship
progranmes help to identify the gaps in existing practice and
neasures are taken to rectify the sanme. Regul ar college council, PTA
Meetings and | QAC Meetings as and when the need arises ensures that
the planned activities are executed well.
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File Description Documents

Details of a. the procedure
adopted including periodicity,
kinds of activitiesb.
Communication of decisionsto
all concerned c. Kinds of issues
discussed

View File

Plan developed for the academic
year

View File

Plans for mid- course correction
wherever needed for the
academic year

View File

Any other relevant information

No Fil e Upl oaded

1.1.2 - At theinstitution level, the curriculum
planning and adoption are a collabor ative
effort; Indicate the personsinvolved in the
curriculum planning process during the year
Faculty of the institution Head/Principal of the
institution Schoolsincluding practice teaching
schools Employers Experts Students Alumni

B. Any 5 of the above

File Description Documents

Data as per Data Template

View File

List of persons who participated
in the process of in-house
curriculum planning

View File

M eeting notice and minutes of
the meeting for in-house
curriculum planning

View File

A copy of the programme of
action for in- house curriculum
planned and adopted during the
academic year

View File

Any other relevant information

View File

1.1.3 - While planning institutional
curriculum, focusis kept on the Programme
L ear ning Outcomes (PL Os) and Course

L ear ning Outcomes (CL Os) for all
programmes offered by theinstitution, which
are stated and communicated to teachers and
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studentsthrough Website of the I nstitution
Prospectus Student induction programme
Orientation programmefor teachers

File Description

Documents

Data as per Data Template

View File

URL to the page on website

caption and date of teacher
orientation programmes

where the PLOs and CLOs are https://wwu st osephcte. i n/academ cs/ bed-
listed progr anme/

Prospectus for the academic year View File

Report and photographs with View File

caption and date of student

induction programmes

Report and photographs with View File

Any other relevant information

No Fil e Upl oaded

1.2 - Academic Flexibility

1.2.1 - Curriculum provides adequate choice of coursesto students as optional / electives

including pedagogy coursesfor which teachers are available

1.2.1.1 - Number of optional / elective cour sesincluding pedagogy cour ses offered programme-

wise during the year

8

File Description

Documents

Data as per Data Template

View File

Circular/document of the
University showing duly
approved list of optional
/electives / pedagogy coursesin
the curriculum

View File

Academic calendar showing time
allotted for optional / electives/
pedagogy courses

View File

Any other relevant information

Ni |

1.2.2 - Number of value-added cour ses offered during the year
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7

1.2.2.1 - Number of value-added cour ses offered during the year

-
File Description Documents

Data as per Data Template View File
Brochure and Course content View File
along with CLOs of value-added

COourses

Any other relevant information No File Upl oaded

1.2.3 - Number of studentsenrolled in the value-added cour ses as mentioned in 1.2.2 during the
year

195

1.2.3.1 - Number of studentsenrolled in the value-added cour ses as mentioned in 1.2.2 during
the year

195

File Description Documents

List of the students enrolled in View File
the value-added course as
defined in 1.2.2

Course completion certificates View File

Any other relevant information No File Upl oaded

1.2.4 - Students are encouraged and facilitated | Al |l of the above
to under go self-study cour ses online/offlinein
several waysthrough Provision in the Time
Table Facilitiesin theLibrary Computer lab
facilities Academic Advice/Guidance
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File Description Documents
Data as per Data Template View File
Relevant documents highlighting View File

the ingtitutional facilities
provided to the students to avail
self study courses as per Data
Template

Document showing teachers View File
mentoring and assistance to
students to avail of self-study
COurses

Any other relevant information No File Upl oaded

1.2.5 - Number of students who have completed self-study cour ses ( online /offline, beyond the
curriculum) during the year

129

1.2.5.1 - Number of studentswho have completed self-study cour ses (online /offline, beyond the
curriculum) during the year

129

File Description Documents

Data as per Data Template View File

Certificates / evidences for View File
completing the self-study

course(s)

List of students enrolled and View File
completed in self study course(s)

Any other relevant information View File

1.3 - Curriculum Enrichment

1.3.1 - Curriculum of the institutions provides opportunities for the students to acquire and
demonstrate knowledge, skills, values and attitudes related to various learning areas Describe the
curricular thrusts to achieve the following in not more than 100 - 200 words each A fundamental or
coherent understanding of the field of teacher education Procedural knowledge that creates teachers
for different levels of school education skills that are specific to one’ s chosen specialization
Capability to extrapolate from what one has learnt and apply acquired competencies
Skills’Competencies such as. Emotional Intelligence, Critical Thinking, Negotiation and
Communication Skills, Collaboration with others, etc.

Though 2020- 2021 was a pandem c year the curriculumwas neticul ously
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pl anned and di scharged to give the student teachers nmaxi num
experiential learning via online node. The Student teachers were
equi pped for the sane via training in skills for using online

avail abl e tools. Opportunities were nade avail able for online node
of peer tutoring , webinars, workshops on preparation of teaching
aids, self assessnent tools, projects ,surveys , online interview
wi th experts, conduct of online quizzes, club activities

comrenor ation of inportant days, val ue education cl asses,
participation in the International web conference and present papers
in the sanme. Students were given opportunity for having Mcro
Teachi ng Sessions, link Practices, denonstration classes, organizing
Tal ents day, community living non residential canp, Arts and Sports
event. The students were trained in Yoga, Theatre arts, in
reflective practices, creating and publishing articles in Blog,
Revi ew ng Journal, preparing portfolio, conducting action research,
child study, survey based on a social issue and Conmuni cative

Engli sh. The school internship was in the online node and they had
opportunity for preparation of video |essons, online teaching,
engagi ng in school activities. They were given add on course and
val ue added course and were al so encouraged to enrol in self study
cour ses.

File Description Documents

List of activities conducted in View File
support of each of the above

Documentary evidence in support View File
of theclam

Any other relevant information View File
Photographs indicating the View File

participation of students, if any

1.3.2 - Ingtitution familiarizes students with the diversities in school system in Indian aswell as
international and comparative perspective. Describe in not more than 100-200 words how students are
familiarized with the diversity in school system in Indiawith respect to: Development of school
system Functioning of various Boards of School Education Functional differences among them
Assessment systems Norms and standards State-wise variations  International and comparative
perspective

The Student teachers get acquainted wth the diversities in the
school systens of India right fromthe Vedic period to the
contenporary, the structure of education system and the various
education policies in their main Course Contenporary |India and
Education. Copies of Report of various policies and conm ssions are
available in the library for the further references of students. The
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El ective Course -Elenentary Education, famliarizes students with
the El enmentary Education in India. In the Second Senester they |earn
about the Admi nistrative franme work of schools in Kerala which will
help to famliarize with the various board of school education. In
addi ti on School |nduction Programes and Internship in State, CBSE
and | CSE School s hel ps them understand the various streans. The
students are al so assigned to observe the adm nistration and

organi zation of schools and to collect data from various school s.
They are provided opportunities to interact and listen to
educationist fromother states and countries by participating in

I nternational conferences. Students are al so encouraged to refer
texts of different streans while preparing | esson plans for their

| nduction and I nternship Programe.

File Description Documents

Action plan indicating the way View File
students are familiarized with the
diversitiesin Indian school

systems

Documentary evidence in support View File

of theclam

Any other relevant information No File Upl oaded

1.3.3 - Students derive professionally relevant understandings and consolidate these into their
professional acumen from the wide range of curricular experiences provided during Teacher
Education Programme Describe the efforts made by the institution to enable students to develop
understanding of the interconnectedness of the various learning engagements and to make them ready
for the professional field in not more than 100-200 words

Student teachers are engaged in a nyriad of activities to prepare
themto be conpetent in the field. They were given opportunity to
organi ze programes in the online node and were trained in the use
of ICT tools for nmaking online teaching effective. Wrkshops,

sem nars and conferences were al so organi sed. They were trained in
sinmul ated conditions like mcro teaching, |ink practice, criticism
and were exposed to various learning strategies |ike brainstorm ng,
group di scussi on, concept mappi ng, peer evaluation, reflective
journaling. Hands on experience on preparation of teaching aids,
sel f assessnent tool, diagnostic test, achievenent test,
psychol ogi cal tools |ike questionnaire, preparation and use of ink
bl ot test, socionetry, sociogram was given. They adm ni stered the
same in their Induction and Internship programe. Due to the
pandem ¢ situation the student teachers had their internship in a
virtual platformand were able to use their ICT skills in delivering
| essons via google neet and in presenting video recorded | essons
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prepared by thenselves to the school students. Google Meet cl asses
were al so arranged anong the peers in addition during the internship
for the students who were deni ed access to school students to
practice teaching via online. Placenent services were also provided.

File Description Documents

Documentary evidence in support View File
of the claim

Any other relevant information View File

1.4 - Feedback System

1.4.1 - Mechanism isin place for obtaining Al'l of the above
structured feedback on the curriculum —
semester wise from various stakeholders.
Structured feedback is obtained from Students
Teachers Employers Alumni  Practice
Teaching SchoolS/TEI

File Description Documents

Sample filled-in feedback forms View File
of the stake holders

Any other relevant information No File Upl oaded

1.4.2 - Feedback collected from stakeholdersis | Feedback col | ected, anal yzed,
processed and action istaken; feedback action taken and avail abl e on
process adopted by the institution comprises websi te

thefollowing

File Description Documents

Stakeholder feedback analysis View File
report with seal and signature of
the Principal

Action taken report of the View File
institution with seal and signature
of the Principal

Any other relevant information No File Upl oaded

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment of studentsduring the year
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112

2.1.1.1 - Number of studentsenrolled during the year

112

File Description Documents

Data as per Data Template View File
Document relating to sanction of View File
intake from university

Approval letter of NCTE for View File
intake of all programs

Approved admission list year- View File

wise/ program-wise

Any other relevant information

No File Upl oaded

2.1.2 - Number of seatsfilled against reserved categories (SC, ST, OBC) as per applicable
reservation policy during the year

22

2.1.2.1 - Number of studentsenrolled from the reserved categories during the year

22

File Description

Documents

Data as per Data Template

View File

Copy of letter issued by State
Govt. or Central Govt. indicating
the reserved categories (Provide
English version)

View File

Final admission list published by
the HEI

View File

Admission extract submitted to
the state / university authority
about admissions of SC, ST,
OBC students every year

View File

Any other relevant information

No File Upl oaded

2.1.3 - Number of studentsenrolled from EWS and Divyangjan categories during the year

10
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2.1.3.1 - Number of studentsenrolled from EWS and Divyangjan categories during the year

10

File Description Documents

Data as per Data Template View File
Certificate of EWS and View File
Divyangjan

List of students enrolled from View File
EWS and Divyangjan

Any other relevant information No File Upl oaded

2.2 - Honoring Student Diver sity

2.2.1 - Assessment processisin place at entry level to identify different learning needs of students and
their level of readiness to undergo professional education programme and aso the academic support
provided to students Describe the assessment process at entry level to identify different learning needs
of students and their level of readiness to undergo professional education programme and also the
academic support provided to students, in not more than 100-200 words.

It is our policy to conduct an entry |level test and teaching
aptitude test at the very start of the academ c year of the New
batch of B.Ed Students every year. 2020-201 being a pandeni c year
the classes for the fresh batch began in the online node in Decenber
2020 and the entry level test was given online by each optiona
teacher educator wthin a nonth of the comrencenent of the course.
Sonme of the optional teachers prepared Google forns for the sane
whil e others conducted it by giving the test via Google neet. The
answer sheets were scored and analysed . This hel ped to assess the
subj ect conpetency of the students in the optional subject. To nmeke
good the identified gaps, the student teachers were nade to | earn
the basics of their subject fromthe text books of VII, I X and X
standard by taking up sem nars, participating in peer tutoring and
group di scussi on.

File Description Documents

Documentary evidence in support View File
of the claim

Documents showing the View File
performance of students at the
entry level

Any other relevant information No File Upl oaded
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2.2.2 - Mechanismsarein place to honour Si x/ Five of the above

student diversitiesin terms of learning needs;
Student diversities are addressed on the basis
of thelearner profilesidentified by the
institution through Mentoring / Academic
Counselling Peer Feedback / Tutoring
Remedial L earning Engagement L earning
Enhancement / Enrichment inputs
Collaborative tasks Assistive Devices and
Adaptive Structures (for the differently abled)
Multilingual interactions and inputs

File Description Documents

Data as per Data Template View File
Relevant documents highlighting View File
the activities to address the

student diversities

Reports with seal and signature View File
of Principal

Photographs with caption and View File
date, if any

Any other relevant information View File
2.2.3 - Thereareinstitutional provisions for Three of the above

catering to differential student needs;
Appropriatelearning exposuresare provided
to students No Special effort put forthin

accor dance with lear ner needs Only when
students seek support Asan institutionalized
activity in accor dance with lear ner needs L eft
to the judgment of the individual teacher/s
Whenever need arises due to student diversity
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File Description Documents

Relevant documents highlighting View File
the activities to address the
differential student needs

Reports with seal and signature View File
of the Principal

Photographs with caption and View File
date

Any other relevant information No Fil e Upl oaded

2.2.4 - Student-Mentor ratio for the academic year

15:1

2.2.4.1 - Number of mentorsin thelnstitution

15

File Description Documents

Data as per Data Template View File
Relevant documents of mentor- View File

mentee activities with seal and
signature of the Principal

Any other relevant information No File Upl oaded

2.3 - Teaching- L earning Process

2.3.1 - Multiple mode approach to teaching-learning is adopted by teachers which includes
experiential learning, participative learning, problem solving methodologies, brain storming, focused
group discussion, online mode, etc. for enhancing student learning Describe the varied modes of
learning adopted and their basic rationale for adopting such learning mode/s for different courses of
each programme in not more than 100-200 words.

During the year 2020-21 as classes were in online node, to notivate
t he students beyond the scope of theoretical know edge teachers used
mul ti ple teaching | earning nethods |ike experiential |earning,
participative | earning, problemsolving nmethodol ogies, brain

storm ng, focused group discussion and online node. Traditiona

nmet hods |i ke | ecturing, discussion, and denonstration were al so used
with role play, sem nars, projects, peer teaching, reflective

t eachi ng, Concept nmappi ng, Co-operative |earning and Brain stormng
as an introductory activity in various optional courses was used in
t eaching —l earni ng process. Practical and practicumworks related to
each course were carried out using experiential |earning,
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participatory | earning and probl em sol vi ng net hodol ogi es |i ke:

e Project on socially/educationally rel evant issue |,

e Preparation of a material for a | esson on a thene on any one
adol escent problem,

e Creation of blog and uploading of any learning material in the

bl og,
e Devel oping of I esson plans for and practising mcro teaching
| essons, |ink practices

e Theatre Practice —Participation in workshop/training on
Theatre Arts,

e Analysis of prevailing assessnent practices in schools,

e Lesson plans devel oped by the Student teachers for D scussion
| esson pl an, denonstrations, criticism Induction and
| nt ernshi p programre

e Case study

e Action Research

e Community citizenship training canp

e Study tour

e Project on any topic of pedagogic rel evance

File Description Documents

Course wise details of modes of View File
teaching learning adopted during
the academic year in each
programme

Any other relevant information No File Upl oaded

2.3.2 - Number of teachersintegrating ICT (excluding use of PPT) for effective teaching with
L ear ning Management Systems (LM S), Swayam Prabha etc., L ear ning Resour ces and others
excluding PPT during the year

15
File Description Documents
Data as per Data Template View File
LinktoLMS
https://ww. st osephcte. i n/wp-content/upl oad
s/ 2023/ 07/ Li nk- of -1 CT-
Resour ces-2020-2021. pdf
Any other relevant information View File
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2.3.3- Number of studentsusing ICT support (mobile-based lear ning, online material, podcast,
virtual laboratories, learning appsetc.) for their learning, during the academic year

208

File Description Documents

Data as per Data Template View File
Programme wise list of students View File
using ICT support

Documentary evidence in support View File

of the claim

Landing page of the Gateway to View File

the LM'S used

Any other relevant information No File Upl oaded
2.3.4 - ICT support isused by studentsin Fi ve/ Si x of the above

various learning situations such as

Under standing theory cour ses Practice
teaching Internship Out of classroom
activities Biomechanical and Kinesiological

activities Field sports

File Description

Documents

Data as per Data Template

View File

Lesson plan / activity plan/
activity report to substantiate the
use of ICT by studentsin various
learning situations

View File

Geo-tagged photographs
wherever applicable

View File

Link of resources used

https://ww. st osephcte. i n/ wp- cont ent / upl oad
s/ 2023/ 07/ Li nk- of - | CT-
Resour ces- 2020- 2021. pdf

Any other relevant information

No File Upl oaded

2.3.5 - Continual mentoring is provided by teachers for developing professional attributes in students
Describe in not more than 100-200 words the nature of mentoring efforts in the institution with
respect to working in teams dealing with student diversity conduct of self with colleagues and
authorities balancing home and work stress keeping oneself abreast with recent developmentsin

education and life
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Continual nmentoring is provided by teachers for devel opi ng

prof essional attributes in students. Student teachers are given
opportunity to organi se progranme under the support and gui dance of
teachers to develop skills for team work. No student teacher is

di scrimnated on the basis of caste, creed, community or socio
econom c status and care is taken to see that all are given equa
opportunity. They are al so encouraged to practise the sanme during
their induction and internship programme. The code of conduct and
rules to be followed while dealing with col |l eagues and authority are
communi cated by way of nodelling and in words. Those student
teachers who have difficulty in coping up with household duties and
the work at coll ege are given special counselling and gui dance.
Stress rel easi ng exercises are also recommended. Yoga cl asses are
given for all. Anple opportunities are provided for devel opi ng
research skills by way of participating in webinars and

I nternational conferences and encouragi ng themto present papers,
conduct of projects, case study and action research.

File Description Documents

Documentary evidence in support View File

of theclaim

Any other relevant information No File Upl oaded
2.3.6 - Institution provides exposureto Three of the above

students about recent developmentsin thefield
of education through Special lectures by
experts Book reading & discussion on it
Discussion on recent policies & regulations
Teacher presented seminarsfor benefit of
teachers & students Use of media for various
aspects of education Discussions showcasing
the linkages of various contexts of education-
from local to regional to national to global

File Description Documents

Data as per Data Template View File

Documentary evidence in support View File
of the selected response/s

Reports of activities conducted View File
related to recent developmentsin
education with video graphic
support, wherever possible

Any other relevant information No File Upl oaded
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2.3.7 - Teaching learning process nurtures creativity, innovativeness, intellectual and thinking skills,
empathy, life skills etc. among students

Even though the academ c activities were carried out in online node
In the year 2020-2021, faculty arranged various activities in the
teaching learning process to nurture creativity, innovativeness,
intellectual and thinking skills, enpathy, life skills etc. anong
students. Portfolios prepared by the student teachers enhanced their
creativity and showcases their innovativeness. 50 Lesson pl ans,

di agnostics test, achievenent test, self assessnent tool devel oped
by the student teachers and their adm nistration during their
practice teaching help to enhance their intellectual and thinking
skills as well as creativity and showcases their innovativeness.
Case study, Community Living Canp, Cub activities, participation
and organi sation of arts day and sports day and conmenorati on of

| nportant days and participation in extension service hel ps the
students to enhance enpathy and life skills.

File Description Documents

Documentary evidence in support View File

of the claim

Any other relevant information No File Upl oaded

2.4 - Competency and Skill Development

2.4.1 - Ingtitution provides opportunities for Seven/ Ei ght of the above
developing competencies and skillsin different
functional areasthrough specially designed
activities/ experiencesthat include Organizing
L earning (lesson plan) Developing Teaching
Competencies Assessment of Learning
Technology Use and I ntegration Organizing
Field Visits Conducting Outreach/ Out of
Classroom Activities Community Engagement
Facilitating Inclusive Education Preparing
Individualized Educational Plan(I EP)
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File Description Documents

Data as per Data Template View File
Documentary evidence in support View File
of the selected response/s

Reports of activities with video View File

graphic support wherever possibl

Any other relevant information

No Fil e Upl oaded

2.4.2 - Students go through a set of activities as
preparatory to school- based practice teaching
and internship. Pre practice teaching/
internship orientation / training encompasses
certain significant skillsand competencies such
as Formulating lear ning obj ectives Content
mapping L esson planning/ Individualized
Education Plans (1EP) Identifying varied
student abilities Dealing with student diversity
in classrooms Visualising differential learning
activities according to student needs
Addressing inclusiveness Assessing student
learning M obilizing relevant and varied

lear ning resour ces Evolving ICT based

lear ning situations Exposure to Braille /Indian
languages /Community engagement

Ei ght /N ne of the above

of each selected activity

File Description Documents

Data as per Data Template View File
Reports and photographs / videos View File
of the activities

Attendance sheets of the View File
workshops/ activities with seal

and signature of the Principal

Documentary evidence in support View File

Any other relevant information

No File Upl oaded

2.4.3 - Competency of effective communication
isdeveloped in studentsthrough several
activities such as Wor kshop sessions for
effective communication Simulated sessions for
practicing communication in different
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situations Participating in institutional
activitiesas ‘anchor’, ‘discussant’ or
‘rapporteur’ Classroom teaching learning
situations along with teacher and peer
feedback

out during the academic year in
respect of each response
indicated

File Description Documents
Data as per Data Template View File
Details of the activities carried View File

Any other relevant information

No Fil e Upl oaded

2.4.4 - Students are enabled to evolve the
following tools of assessment for learning
suited to the kinds of lear ning engagement
provided to learners, and to analyse aswell as
inter pret responses Teacher made written tests
essentially based on subject content
Observation modes for individual and group
activities Performance tests Oral assessment
Rating Scales

Four of the above

activities for evolving indicated
assessment tools

File Description Documents

Data as per Data Template View File
Samples prepared by students for View File
each indicated assessment tool

Documents showing the different View File

Any other relevant information

No File Upl oaded

2.4.5 - Adequate skillsare developed in
studentsfor effective use of ICT for teaching
lear ning processin respect of Preparation of
lesson plans Developing assessment tools for
both online and offline lear ning Effective use
of social media/lear ning apps/adaptive devices
for learning I dentifying and selecting/
developing online lear ning resour ces Evolving
lear ning sequences (lear ning activities) for
onlineaswell asfaceto face situations

Four of the above
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File Description Documents

Data as per Data Template

View File

Documentary evidence in support
of each response selected

View File

Sample evidence showing the
tasks carried out for each of the
selected response

View File

Any other relevant information

No File Upl oaded

2.4.6 - Students develop competenceto

or ganize academic, cultural, sportsand
community related events through Planning
and scheduling academic, cultural and sports
eventsin school Planning and execution
ofcommunity related events Building teams
and helping them to participate Involvement in
preparatory arrangements
Executing/conducting the event

Four of the above

date, wherever possible

File Description Documents

Data as per Data Template View File
Documentary evidence showing View File
the activities carried out for each

of the selected response

Report of the events organized View File
Photographs with caption and View File

Any other relevant information

No File Upl oaded

2.4.7 - A variety of assignments given and
assessed for theory coursesthrough Library
work Field exploration Hands-on activity
Preparation of term paper |dentifying and
using the different sourcesfor study

Four of the above

Page 28/81

15-08-2023 10:37:06


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IlBnM1Y2Yk9hTjBUUWluVERRUlh0UFE9PSIsInZhbHVlIjoibEVlYXF6YkRUS0tJVktpaVlaQXgzaUJiYlBOZ3RsVFYrcnRTeWZtQmYwUGxyL1hnVjBlM1BwWmkwZUFGdExYciIsIm1hYyI6IjIwNDU2Nzg5M2Y1MzliYmZhNjdiMWUwMTBkZGFmMTFiMTE4OTE2MzdjOGRiZjc1YTVmNDMyOGExZmI4MDY2NDEiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IkhtdnJIbFNFVng3SWVEQTdRZlRNc1E9PSIsInZhbHVlIjoiR3ZtQ1pUSWgyL25ieVlmby9EZHJER1F0YVVZKzRWY3VqMFJweVZDNTY2TUdQMHc0SnBuSTdQcEh2S0V0WFJQWCIsIm1hYyI6Ijk1OGM5MjJlOWNkMjA5OTQ3ZTY1OWE5ZWRmMzRlMjA3NDlhZGUxOGZmYTczOWRjZmRhNDVlZWI5MjUwZWJhMzMiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjdZSUw2MnlkemhJVk9PbXZDN3pHR1E9PSIsInZhbHVlIjoib2RtUS9sM0xFMVdvOFd3MUFRWGRVdkp2dVVmU3Rkdi9LbW5TU21UenNwYUFsb1cyUjBtanVCc3ViZXFJcnJMLyIsIm1hYyI6Ijg4NjI3MmZlNTg0ZjgzMjNiODFkMmQ1OTc2MDlkNGU3YzI3OGI1NGYxMDVlNzlhZDk5MDk2ODc2YmIzNzIwNzYiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IlRJbE80T3U2N0JnSHIxN0ZUTEhoOFE9PSIsInZhbHVlIjoiOTNnMUN4VzNBNHA4R0ZpcElhclB4bFRsMlZRNzBBY1BzN2ZGRklnS3AvaXB6Q0RwWWI4L2FRVEUwNU5UUFVoeiIsIm1hYyI6IjQ0OTcyNjczNThkMmYwYzA1ZGExNjlkNzgzYTRjOWJmMTVlMTU0NzQ5ZDViNGNiOTdiNTI4YjNlZGQ1OTVhNDAiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6InAzWER6WUpkVlJJWEZsdytHbXp0dnc9PSIsInZhbHVlIjoiblhHYnFFMmdVbmRDSkljYThKVk1mTEYrVkJzMmNVdlE2K2VFMXhscUwrZEdzNGtta3ZGSWo5clZMNXM4RVdZViIsIm1hYyI6IjMwODAxYzllOGZlYTI2ZmQxNzYyMGFiYjU5NjE1OGI5MGNmZWEzNmJiNWYyMDU0NTAxNDE1YzA5MWYxZGZjZWMiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjMxYzdURzFQSFZZaExCb29xQ0hyQUE9PSIsInZhbHVlIjoiOWhEcDc2dzI4RVRLQzcxcUhwNWU4T2RSTndMYk5jT09pMW05S0d5TzBaUEVqRENaZ1FhaGM2dzdQK0VNOGlaZSIsIm1hYyI6IjViMWFhYzFhNzFlZmQzMTAzMDk4ZDM3YmI3NDUwNmM5ZDRhMGE1ZGJhY2NlNjdkZWY1ZTUyMDM4YmM0ZThhZGMiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6ImN6ZG9RNUVUS0xRQmpFRnUxZnpDZWc9PSIsInZhbHVlIjoiR1BNTEYwVU5ZdzZDcSs1UmtDN1BoT3hLYUkrUVNNa3FrTndZTGJFaGV1anFMR3lvdXlMYzJ1OUxSWnQ5L2p3NiIsIm1hYyI6IjgzNTkxYjNiMzMxZDJjN2RjMGUyYzM2NjVlYzI0NTliNTVhZTU4YTMyMzJjNjYxYzcwMDI5NWNlYWQ3ZjA0MWMiLCJ0YWciOiIifQ==

Annual Quality Assurance Report of ST. JOSEPH COLLEGE OF TEACHER EDUCATION FOR WOMEN

File Description Documents

Data as per Data Template View File
Samples of assessed assignments View File

for theory courses of different

programmes

Any other relevant information No File Upl oaded

2.4.8 - Internship programme is systematically planned with necessary preparedness Describe
institution’ s preparatory efforts at organizing internship programme in not more than 100-200 words
with respect to the following: Selection/identification of schools for internship: participative/on
reguest Orientation to school principal/teachers Orientation to students going for internship Defining
role of teachers of the institution Streamlining mode/s of assessment of student performance Exposure
to variety of school set ups

For the year 2020-21 Internship programe was in online node. The
col l ege contacted various practice teaching schools to fix the the
nunber of student teachers in particular optional subject. Schools
were sel ected on the basis of perm ssion granted by the authority,
sanction given by the District Educational Oficer, the distance of
the school fromthe college and student’s residence. Faculty of the
institution in charge of contacting Principal and subject teachers
of the schools orientated themregarding the conduct of online

i nternshi p. The student teachers contacted the respective subject
teachers in the schools and collected their portions. Under the

gui dance of the teacher educator, the topic allotted was broken to
| earning units and | esson plans were prepared. Students were
oriented regarding the details of the internship programme and the
rules they had to follow. The Assessnent of student teachers during
I nternshi p programe was col |l ectively done by the college and the
school. During internship students engaged in teaching |earning
activities, curricular and co-curricular activities of the school,
formati on of respective clubs, conducting of exam nation, all via
onl i ne node.

File Description Documents

Documentary evidence in support View File

of the claim

Any other relevant information No File Upl oaded

2.4.9 - Number of students attached to each school for internship during the academic year

2.4.9.1 - Number of final year studentsduring the academic year

97
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File Description Documents
Data as per Data Template View File
Plan of teacher engagement in View File

school internship

Any other relevant information No File Upl oaded

2.4.10 - Nature of internee engagement during | Seven/ Ei ght of the above
internship consists of Classroom teaching
Mentoring Time-table preparation Student
counseling PTA meetings Assessment of
student lear ning —home assignments & tests
Organizing academic and cultural events
Maintaining documents Administrative
responsibilities- experience/exposure
Preparation of progressreports

File Description Documents
Data as per Data Template View File
Sampl e copies for each of View File

selected activities claimed

School-wise internship reports View File
showing student engagement in
activities claimed

Wherever the documents arein No File Upl oaded
regional language, provide
English trandated version

Any other relevant information No File Upl oaded

2.4.11 - Institution adopts effective monitoring mechanisms during internship programme. Describe in
not more than 100-200 words, the monitoring mechanisms adopted to ensure optimal impact of
internship in schools with specific reference to the role of teacher educators, school principal, school
teachers and peers.

The process of practice teaching is in tune wth the guidelines of
the N.C. T.E. and Mahatma Gandhi University, Kottayam Each pupi
teacher has to give a total of 52 (50 — | essons of respective
subject and 2 LAC) lessons in the schools itself. The student-
teachers are allowed to deliver only the duly approved | esson pl ans
and teaching aids . The concerned teacher in the school nust
supervise all the classes of the student teacher and enter
suggestions in the supervision diary. Each student teacher has to do
peer cl ass observation (two nunbers) The observation of three | essons
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(at the beginning, in the mddle and towards end of I|nternship) by
the optional teacher is mandatory. Cbservation schedul e used by

t eacher Educators, cone as i medi ate feedback to the concerned
student teachers. Detail ed feedback is al so provided personally to
t he student teacher and in the college collectively on subsequent
days. Each student teacher nust reflect on their activities in the
school class and report it on a reflective journal. The Activities
done by the students during the internship programme, the practical
wor ks undertaken, and all teaching manuals details are recorded on
the internship Performa duly signed by the school authority.

File Description Documents

Documentary evidence in support View File

of the response

Any other relevant information No File Upl oaded
2.4.12 - Performance of studentsduring Four of the above

internship isassessed by the institution in
terms of observations of different personssuch
as Self Peers (fellow interns) Teachers/
School* TeachersPrincipal / School* Principal
B. Ed Students/ School* Students (* ‘Schools
toberead as“TEIS’ for PG programmes)

File Description Documents

Assessment criteria adopted by View File
each of the selected persons (For
Bachelor and PG Programmes as
applicable)

Two filled in sample observation View File
formats for each of the claimed
assessors

Any other relevant information No File Upl oaded

2.4.13 - Comprehensive appraisal of interns Four of the above
performanceisin place. Thecriteria used for
assessment include Effectivenessin class room
teaching Competency acquired in evaluation
processin schools | nvolvement in various
activities of schools Regularity, initiative and
commitment Extent of job readiness
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File Description

Documents

Format for criteriaand
weightages for interns
performance appraisal used

View File

Fivefilled in formats for each of
the aspects claimed

View File

Any other relevant information

View File

2.5 - Teacher Profileand Quality

2.5.1 - Number of fulltime teachersagainst sanctioned posts during the year

16

File Description

Documents

Data as per Data Template

View File

Sanction lettersindicating
number of posts (including
management sanctioned posts)
with seal and signature of the
principal

View File

English trandlation of sanction
letter, if it isin regional language

View File

Any other relevant information

No Fil e Upl oaded

2.5.2 - Number of fulltimeteacherswith Ph. D. degree during the year

11

File Description Documents

Data as per Data Template View File
Certificates of Doctoral Degree View File

(Ph.D) of the faculty

Any other relevant information

No File Upl oaded

2.5.3- Number of teaching experience of full time teachersfor the during the year

194.5

2.5.3.1 - Total number of years of teaching experience of full-time teachersfor the academic

year

194.5
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File Description Documents

Copy of the appointment letters View File
of the fulltime teachers

Any other relevant information No Fil e Upl oaded

2.5.4 - Teachers put-forth efforts to keep themselves updated professionally Describe the nature of
efforts by teachers to keep themselves updated professionally in not more than 100-200 words 1. In
house discussions on current developments and issues in education 2. Share information with
colleagues and with other institutions on policies and regulations

Teacher educators of the institution attended refresher courses,
conferences, workshops, webinars, sem nars, self-paced courses to
hel p them update with | atest concepts for professional devel opnent..
The college initiated a nunber of semnars and tal ks in various
fields of educational significance for the sane.

The teachers also wote articl es/books, produced resource materi al
publ i shed research papers, etc., they guided projects at the B. Ed.
and M Ed. |evel which helped themto update their know edge as a
r esear cher.

Communi ty and academ c peers were invited for formal/informal talks.
| nput from parents of the student teachers and interaction with

nei ghbor hood provi ded the general feedback about the course and the
related curricular/co-curricular activities. A discussion with the
student teachers was al so done i medi ately after each programme. The
students’ ideas and updates are also taken into consideration for
nodi fying any practice, which contributes to the professional
updati ng of the teacher.

File Description Documents

Documentary evidence to support View File

the claim

Any other relevant information No File Upl oaded

2.6 - Evaluation Process

2.6.1 - Continuous Internal Evaluation (CIE) of student learning isin place in the institution Describe
details of the Continuous Internal Evaluation in the institution highlighting its major components in
not more than 100-200 words

The col |l ege foll ows continuous and conprehensi ve eval uati on system
The procedure adopted for internal assessnent is nmade clear to the
student teachers at the very outset of the course. Teachers are
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oriented to conduct objective and inpartial analysis of student
activities.

St udent eval uation sheet is used for assessing students’ perfornmance
during | esson transactions. Internal evaluation of theory courses
are done by class tests and the related practicum Two class tests
and one practicum are done by all students for every course.

I nternal eval uation of practical courses is done by neans of
suitable criteria. Innovation and expression of creativity are given
hi gher credits. Attendance in the college, tinely subm ssion of

wor ks, creativity, presentation, and participation in social welfare
activities are given weightage in internal scores. There are
criteria for evaluating MEd. thesis as per the University

gui delines. MEd. students’ classes are eval uated using prescribed
eval uati on schedul es. Recognition, awards, nenentos and cash prizes
are instituted for outstandi ng achievers in academ cs and co-
curricul ar perfornmances.

File Description Documents

Relevant documents related to View File
Internal Evaluation System at the
institution level with seal and
signature of the Principal

Any other relevant information View File

2.6.2 - Mechanism of internal evaluation is Four of the above
transpar ent and robust and time bound;

I nstitution adoptsthe following in internal
evaluation Display of internal assessment
marks before the term end examination
Timely feedback on individual/group

per formance Provision of improvement
opportunities Accessto tutorial/remedial
support Provision of answering bilingually
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File Description Documents

Copy of university regulation on View File
internal evaluation for teacher
education

Annua Institutional plan of View File
action for internal evaluation

Details of provisions for View File
improvement and bi-lingual
answering

Documentary evidence for View File
remedial support provided

Any other relevant information No File Upl oaded

2.6.3 - Mechanism for grievance redressal related to examination is operationally effective

A Gievance Redressal Cell is functioning in the Institution.
Students may approach the cell to voice their grievances regardi ng
academ c matters including exam nations (date and tine of nodel
exans, internal exanms, exam seating, re- tests, study |leave, etc.)
Heal th services, library and ot her services.

1. Conpl aint Boxes have been installed in the college canpus in

whi ch the students, who want to remai n anonynous, can put in witing
their grievances and their suggestions for inproving the

academ cs/adm ni stration of the Coll ege.

2. The person concerned can personally approach any nenber of the
Cell or can send email or wite an application and submt to Cell
Convener for grievances of any sort.

4. The cases will be attended pronptly on receipt of grievances.

5. The cell will review all cases and wll act formally accordingly
as per the Institutional guidelines.

6. The cell will give report to the authority about the cases
attended to and the nunber of pending cases, if any, which require
di rection and gui dance fromthe higher authorities.
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File Description Documents

Academic calendar of the View File
I nstitution with seal and
signature of the Principal

Any other relevant information View File

2.6.4 - The ingtitution adheres to academic calendar for the conduct of Internal Evaluation Describe
the mechanism of adhering to academic calendar for the conduct of Internal Evaluation in the
institution in not more than 100-200 words.

Bef ore the commencenent of the academ c year, the Institution
prepares and publishes ‘ Academ c cal endar’ containing the rel evant

i nformation regardi ng the teaching | earning schedul e (working days),
vari ous events to be organi zed, holidays, dates of interna

exam nation , senester exam nation etc. The academ c cal endar is
prepared so that teachers should know all the activities regarding
continuous internal evaluation process and it is also published on
website of the college. The students’ academ c progress is nonitored
regul arly by adopting the strategy of continuous internal

eval uation, semnars, project work, test and senester exam nations.
The review of internal assessnent is taken. For the inplenentation
of Internal Assessnent Process, Exam nation commttee is forned at
the college I evel which nonitor overall internal assessnment process.
The exam nation conmttee, send the information to the University
about the students who are appearing for the exam nation. After
receiving enrolled list of the students’ by the University, the
col | ege prepares seating arrangenent chart, list of invigilators
etc. The record of internal assessnent is maintained at college

| evel .

File Description Documents

Academic calendar of the View File
I nstitution with seal and
signature of the Principal

Any other relevant information No File Upl oaded

2.7 - Student Performance and L ear ning Outcomes

2.7.1 - The teaching learning process of the institution is aligned with the stated PLOs and CL Os.
Describe the way in which institution ensures alignment of stated PL Os and CL Os with the teaching
learning process in not more than 100 - 200 words.

The teaching | earning process of the institution is aligned wth the
stated PLOs and CLGs. The curricular and co-curricular activities
hel p the children to devel op these conpetencies. Projects, studies

Page 36/81 15-08-2023 10:37:06


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjBVQmd0VWVXaTFhaDlQNWJQeFQrd2c9PSIsInZhbHVlIjoiaGlGRnE4aXo5bUhYMXoyakJNdGVsZDk3Z01QMkMxdmtuTkFXVnhrMXdXMytVSmpFMkJmQmIxWWZsdjdiOGZibyIsIm1hYyI6IjJhMWFhNTllMzJhZTRiMDA0ZTUwMTVjOTEyNzJhMmY1YjE3OGMxNjIwMTc3YmIwY2I3ZjdhZTljYTVkYzI3NmEiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6InQvZnJ1aFR0TFROMnc4WitRWjRSM3c9PSIsInZhbHVlIjoiUTJvSGZqN01WMUd5SlFhUTF1YkJPcnIxaUplUEY3ODhhZE1CNUtHSHhhZGVxZkN0YW16a0dZYWIyb0t2d0NBaiIsIm1hYyI6IjZkOWFmYWM1MGRlYzExMjEzOWYzZGZkMTk0MzAyMWUyYmY5NWQ4ZGRmNGE4ZDc2YWViMDIxNWNmNzdlZWZhYzYiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6ImtTbzdJN2RpZXpMcmRRUkRyZDlBWFE9PSIsInZhbHVlIjoiNEdJeXFSNHNhRUFCelREYWFZNGNPRlJBazJxeTRkVTg4eG1YVm9JYjFBU3FrMHcwQmRKazdFeE93S0Y4UzZISiIsIm1hYyI6Ijk1NmEzYTU2N2FhODA5N2JlNWI0ZDE4MGQ0ODYzMjViZjJiZGM1ZGQwODFhN2Q1NWRhZjQzOGU4MGEyZDRlYzciLCJ0YWciOiIifQ==

Annual Quality Assurance Report of ST. JOSEPH COLLEGE OF TEACHER EDUCATION FOR WOMEN

on children with disabilities, content analysis, and devel opnent of
i nstructional materials help to devel op Contextual, Conceptual and
Curricular and Content Conpetencies. Conpetencies in O her
Educational Activities is devel oped through providing them
opportunities for planning and organizing arts day, sports day,
sem nars, webinars, club activities, canp, observance of inportant
days and events, responding to social issues etc. Conpetencies

Rel ated to Teaching is devel oped through training in preparing
Teachi ng- Learning nmaterials, nodels charts, work books, programed
| earning materials, inprovised aids, e-books, online |earning
materials and use avail able | CT resources for neaningful |earning of
content. The student teachers by preparing, selecting and using
appropri ate eval uati on tool s- psychol ogi cal tests, achievenent
tests, diagnostic tests etc. and analyzing the test results and
provi di ng feedback devel op Eval uati on Conpet enci es. Engagenent in
activities like action research, surveys, devel opnental activities
of the society undertaken in cooperation with governnental and non
-governnental agencies help themto respond proactively to soci al

I ssues. Organic farm ng preparation of eco- friendly products and
sharing with the nei ghborhood help themto be advocates of nature.

File Description Documents

Documentary evidence in support No File Upl oaded
of the claim

Any other relevant information View File

2.7.2 - Pass per centage of Studentsduring the year

File Description Documents

Data as per Data Template View File
Result sheet for each year View File
received from the Affiliating

University

Certified report from the Head of View File

the Institution indicating pass
percentage of students program-
wise

Any other relevant information No File Upl oaded

2.7.3 - The progressive performance of students and attainment of professional and personal attributes
in line with the PLOs and CLOs is monitored and used for further improvements

The student teachers performance in every field is continuously
noni tored and assessed and feedback for inprovenent is given. The
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fundanental understanding of the field of teacher education is
ensured through their performance in theory exam nation. Apart from
the two internals for every course the students contextual,
Conceptual and curricul ar and content conpetencies are assessed
through unit test and class test. Mnitoring of the mcro teaching
sessions, link Practice, Criticism Induction and Internship hel ps
the students to devel op transactional conpetencies, conpetencies
related to various educational activities. Participation in
extension service, community related activities are nonitored
assessed on the basis well defined established criteria of the
university. The performance of the Student teacher along with the
reports of their works of the programre al so assessed by the
external exam ner. Organisation and participation in various co-
curricular activities is also nonitored and constructive feedback is
gi ven by the teacher educators. Student teachers who have difficulty
In coping up with studies are identified and necessary support is
given by way of peer tutoring academ c counselling and nentoring.

File Description Documents

Documentary evidence showing View File
the performance of students on
variousinternal assessment tasks
and the LOs achieved

Any other relevant information No File Upl oaded

2.7.4 - Performance of outgoing studentsin internal assessment

2.7.4.1 - Number of students achieving on an average 70% or morein internal assessment
activitiesduring the year

104

File Description Documents

Number of students achieving on View File
an average 70% or morein
internal assessment activities
during t

Record of student-wise/ View File
programme-wise / semester-wise
internal assessment of students
during the year

Any other relevant information No File Upl oaded

2.7.5 - Performance of students on various assessment tasks reflects how far their initially identified
learning needs are catered to. Describe with examples the extent to which the assessment task and the
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performance of students reflect their initially identified learning needs in not more than 100 -200
words.

Initial performance of the student in the teaching is assessed
during the criticismclass. Their learning need is identified. A
constructive feedback with the suggestions of howto inprove is

gi ven by the teacher educator as well as the peers. The extent of

| nprovenent is then neasured during the induction programme and

I nternship programe. Cbservation Schedule is used while nonitoring
their performance. The gradation in performance is thus continuously
nonitored. The entry level test assesses their theoretical know edge
on the concepts in the concerned discipline. The gaps thus
identified are then made good by way of theory classes. The scores
of internal test and University examreveal their inproved
performance in theory. Participation in co curricular activities is
observed by the teacher educator and constructive feedback is given
for inprovenent in perfornmanc

File Description Documents

Documentary evidence in respect View File
toclam

Any other relevant information No File Upl oaded

2.8 - Student Satisfaction Survey

2.8.1 - Online student satisfaction survey regar ding teaching lear ning process

Ni |

RESEARCH AND OUTREACH ACTIVITIES

3.1 - Resource Mobilization for Resear ch

3.1.1 - Number of research projectsfunded by government and/ or non-gover nment agencies
during the year

0

File Description Documents

Data as per Data Template View File
Sanction letter from the funding No File Upl oaded
agency

Any other relevant information No Fil e Upl oaded

3.1.2 - Number of grantsreceived for research projects from government and / or non-
government agenciesduring theyear (INR in Lakhs)
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0

File Description Documents

Sanction letter from the funding
agency

No File Upl oaded

Income Expenditure statements
highlighting the research grants
received certified by the auditor

No File Upl oaded

Any other relevant information

No File Upl oaded

3.1.3 - In-house support isprovided by the
institution to teachersfor research purposes
during the year in the form of Seed money for
doctoral studies/ research projects Granting
study leave for research field work
Undertaking appraisals of institutional
functioning and documentation Facilitating
resear ch by providing organizational supports
Organizing research circle/ internal seminar /
interactive session on research

Al of the above

detailing scheme of incentives

File Description Documents
Data as per Data Template View File
Institutional Policy document View File

Sanction letters of award of
incentives

No Fil e Upl oaded

Income Expenditure statements
highlighting the relevant
expenditure with seal and
signature of the Principal

No File Upl oaded

Documentary evidence for each
of the claims

View File

Any other relevant information

No Fil e Upl oaded

3.1.4 - Institution has created an eco-system for
innovation and other initiativesfor creation
and transfer of knowledge that include
Participative efforts (brain stor ming, think
tank etc.) to identify possible and needed
innovations Encour agement to novel ideas
Official approval and support for innovative

Al'l of the above
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try-outs Material and procedural supports

the claims made by the institution

File Description Documents

Documentary evidencesin View File
support of the claims

Details of reports highlighting View File

Reports of innovations tried out
and ideas incubated

No File Upl oaded

Copyrights or patentsfiled

No File Upl oaded

Any other relevant information

No Fil e Upl oaded

3.2 - Research Publications

3.2.1 - Number of research papers/ articles per teacher published in Journals notified on UGC

website during the year

14

File Description

Documents

Data as per Data Template

View File

First page of the article/journals
with seal and signature of the
Principal

View File

E-copies of outer jacket/contents
page of the journalsin which
articles are published

View File

Any other relevant information

No Fil e Upl oaded

3.2.2 - Number of booksand / or chaptersin edited books published and papersin National /
I nter national conference-proceedings per teacher during the year

5
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File Description Documents

Data as per Data Template View File
» First page of the published View File
book/chapter with seal and

signature of the Principal

E-copies of outer jacket/contents View File

page of the books, chapters and
papers published along with
ISBN number in national /
international conference-
proceedings per teacher

Any other relevant information

No File Upl oaded

3.3 - Outreach Activities

3.3.1- Number of outreach activities organized by theinstitution during the year

3.3.1.1- Total number of outreach activities organized by theinstitution during the year

9

File Description Documents

Data as per Data Template View File
Report of each outreach activity View File

organized along with video/
photographs with seal and
signature of the Principal

Any other relevant information

No File Upl oaded

3.3.2- Number of students participating in outreach activities organized by the institution

during the year

3.3.2.1 - Number of students participating in outreach activities organized by theinstitution

during the year

98
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File Description Documents

Event-wise newspaper clippings/ No File Upl oaded
videos/ photographs with
captions and dates

Report of each outreach activity View File
with seal and signature of the
Principal

Any other relevant information No File Upl oaded

3.3.3- Number of student participation in national priority programmes such as Swachh
Bharat, Al Ds awar eness, Gender sensitivity, Yoga, Digital India, National Water Mission
during the year

96

3.3.3.1 - Number of students participated in activitiesas part of national priority programmes
during the year

96

File Description Documents

Data as per Data Template View File

Documentary evidence in support View File
of the claim along with
photographs with caption and
date

Any other relevant information No File Upl oaded

3.3.4 - Outreach activities in the community in terms of influencing and sensitizing students to social
issues and contribute to community development Describe the way in which outreach activities
conducted sensitized students to social issues and community development in not more than 100-200
words.

Qur institution has successfully organized a range of inpactfu
prograns to sensitize studentteachers towards social issues and
encourage active contributions to community devel opnent. An

awar eness canpai gn agai nst drugs was conducted, where student

t eachers were educated about the consequences of drug abuse and
equi pped with strategies to address this issue anong school
children. On Hi roshi ma Nagasaki Day, our student teachers observed a
sol etm renenbrance to pronote peace, understanding the significance
of historical events in shaping gl obal perspectives. To address the
growi ng concern of excessive nobile phone use anong chil dren,

awar eness cl asses were conducted for parents, enpowering student
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teachers to collaborate with famlies in pronoting healthy

t echnol ogy habits. Recognizing the plight of the underprivileged,
the institution organi zed grocery kit distribution to those in need,
instilling conpassion and a sense of responsibility anong student
teachers to assist the vulnerable in the comunity. The
institution's comnmtnent to education was exenplified through free
tuition progranms, enpowering student teachers to make a positive

| npact on students'lives, especially those with [imted access to
quality education. Through these diverse initiatives, our student
t eachers have devel oped a deeper understandi ng of societal
chal | enges and are actively participating in conmunity devel opnent
efforts.

File Description Documents

Relevant documentary evidence View File

for the claim

Report of each outreach activity View File
signed by the Principal

Any other relevant information No File Upl oaded

3.3.5- Number of awards and honoursreceived for outreach activities from government /
recognized agency during the year

1

File Description Documents

Data as per Data Template View File
Appropriate certificates from the View File
awarding agency

Any other relevant information No File Upl oaded

3.4 - Collaboration and Linkages

3.4.1 - Number of linkagesfor Faculty exchange, Student exchange, resear ch etc. during the
year

0

3.4.1.1 - Number of linkagesfor faculty exchange, student exchange, research etc. during the
year

0
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File Description Documents

Data as per Data Template

View File

List of teachers/students
benefited by linkage — exchange
and research

No File Upl oaded

Report of each linkage along
with videos/photographs

No File Upl oaded

Any other relevant information

No File Upl oaded

3.4.2 - Functional MoUswith institutions of National and / or I nter national importance, other
universities, industries, corpor ate houses etc. during the academic year

8

File Description Documents

Data as per Data Template View File
Copies of the MoU’ swith View File

institution / industry/ corporate
houses

Any other relevant information

No File Upl oaded

3.4.3 - Institution has linkages with schools and
other educational agenciesfor both academic
and outreach activitiesand jointly organizes
Local community based activities Practice
teaching /internship in schools Or ganizes
events of mutual interest- literary, cultural and
open discussions on pertinent themesto school
education Discern waysto strengthen school
based practice through joint discussions and
planning Join hands with schoolsin identifying
areasfor innovative practice Rehabilitation
Clinics Linkages with general colleges

One/ Two of the above

seal and signature of the
Principal

File Description Documents
Data as per Data Template View File
Report of each activities with View File

Any other relevant information

No File Upl oaded
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INFRASTRUCTURE AND LEARNING RESOURCES

4.1 - Physical Facilities

4.1.1 - Theinstitution has adequate facilities for Teaching- Learning. viz., classrooms, |aboratories,
gports field, fitness center, equipment, computing facilities, sports complex, etc. for the various
programme offered Describe the adequacy of facilities for Teaching —Learning as per the minimum
specified requirement by statutory bodies in not more than 100 - 200 words

The institution has adequate facilities to house 2 units of students
of each year as required by NCTE and the University. The canpus is
di sabl ed and student friendly. There is an ICT Lab with 25 conputers
and internet connectivity which also serves as the |anguage | ab. The
entire canpus has internet connectivity and wifi availability which
is free for staff and students. The Sem nar halls and nethod | abs
have smart boards, conputer with internet connectivity, CD and DVD
writers, blackboard, flannel board, cupboards, and shelves to

di spl ay the teaching aids prepared by the students. Psychol ogy | ab
Physi cal Science Lab, Natural Science |lab, gymm and a green pl ay
ground are other attractions. The nmain |ibrary has a spaci ous
reference section, periodical section, a corner for new arrivals, a
stack roomwi th a | ending section, a postgraduate section, accession
section-cumstaff corner, special sections for career guidance and
val ue educati on, PG and Research section, a digital library section
with wi-fi connection, a reprographic section a property counter and
a suggestion box. Library is automated with the programe KOHA, D
Space and N-list . It also has a Book Bank facility. In addition to
the main library, all optional classes have their own subject
l'ibrary.

File Description Documents

List of physical facilities View File
available for teaching learning

Geo-tagged photographs View File
Any other relevant information No File Upl oaded

4.1.2 - Number of classroomsand seminar hall(s) with ICT- enabled facilities such as smart
classroom, LMS, video and sound systemsetc. during the year.

4.1.2.1 - Number of classrooms and seminar hall(s) with ICT facilities

11
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File Description Documents

Data as per Data Template View File

Geo-tagged photographs View File

Link to relevant page on the

Institutional website https://ww. stjosephcte.in/facilities.htmn
Any other relevant information No File Upl oaded

4.1.3 - Expenditurefor infrastructure augmentation excluding salary during theyear (INR in
lakhs)

12. 79426

File Description Documents

Data as per Data Template View File
Income Expenditure statements View File

highlighting the expenditure on
infrastructure augmentation with
sedl and signature of CA and the
Principal

Any other relevant information No File Upl oaded

4.2 - Library asa L earning Resource

4.2.1 - Institution has adopted automation of library using Integrated Library Management System
(ILMYS) or any other software Describe the features of Library Automation in not more than 100 — 200
words.

The College library becane fully autonmated using open source |LM
KOHA in 2019, Version: 19.05.01.000; library link 192.168.1.41; wth
t he support of Focuz |Infotech, Ernakulam This provides a very user
friendly interface for searching docunents in the library and their

| ssue- st at us.

Koha is a true enterprise-class ILS, used worldw de, with
conprehensive functionality including both basic and advanced
options. Koha includes nodules for Acquisition, Cassification,

Catal oguing, G rculation, Serials managenent, flexible Report
Generation and Label printing. Al the nodules are currently used in
the functioning of the library. All the books in the library are
barcoded. Library catal ogue is digitalized.
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File Description Documents

Bill for augmentation of library View File

signed by the Principal

Web-link to library facilities, if

available https://ww stj osephcte.in/library. htm
Any other relevant information No File Upl oaded

4.2.2 - Institution has remote access to library resources which students and teachers use frequently
Give details of Gateway for remote accessto library resources used by teachers and students in not
more than 100 - 200 words

Digital library was devel oped in 2019, using D space digital library
software, which is yet another open source software. D Space serves
as a digital library as well as an institutional repository. It
preserves and enabl es easy and open access to all types of digital
content of the institution including text, images, audio and video
files. D Space can nanage a |arge nunber of file formats such as
PDF, Word, JPEG WMPEG etc. D Space of the institution provides
access to resources such as e-journals, e- books, previous question
papers and di ssertations of M Ed students, in digital fornat.
Access to the digital repository is currently restricted within the
campus.

File Description Documents

Landing page of the remote View File
access webpage

Details of users and details of View File

visits’downloads

Any other relevant information View File

4.2.3 - Ingtitution has subscription for e- One of the above
resour ces and has member ship / registration
for the following e-journals e-Shodh Sindhu
Shodhganga e-books Databases
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File Description Documents

Data as per Data template View File
Receipts of subscription View File
/membership to e-resources

E-copy of the letter of View File

subscription /member ship in the
name of institution

Any other relevant information

No File Upl oaded

4.2.4 - Annual expenditurefor purchase of books, journals, and e-resour ces during the year

(INRin Lakhs)
0.61401

File Description Documents

Data as per Data Template View File
Income Expenditure statements View File

highlighting the expenditure on
purchase of books, journals, e-
resources with seal and signature
of both the Principal and
Chartered Accountant

Any other relevant information

No File Upl oaded

4.2.5 - Per day usage of library by teachers and students during the academic year

4.2.5.1 - Number of teachersand studentsusing library for Month one (not less than 20 working
days) during the academic year

29
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File Description Documents

Document showing the number View File
of teachers and students using
library / e-library per working
day/ logins in remote access for
10 days each for five months
during the academic year with
sedl and signature of both the
librarian and principal

Link to certified copies of the
ledger pages/screenshotsof the |https://sites. googl e.confview sjctewibrary/

datafor 5 days each for 5 2020-i nout -regi ster
working months selected by the

institution

Any other relevant information View File
4.2.6 - Efforts are made to make available Two of the above

National Policies and other documents on
education in the library suitableto thethree
streams of teacher education —general teacher
education, special education and physical
education by the following ways Relevant
educational documents are obtained on a
regular basis Documents are made available
from other librarieson loan Documentsare
obtained as and when teachersrecommend
Documents are obtained as giftsto College

File Description Documents
Data as per Data Template View File
Any other relevant information No File Upl oaded

4.3 -ICT Infrastructure

4.3.1 - Institution updates its ICT facilities including Wi-Fi Describe ICT facilities including Wi-Fi
with date and nature of updation in not more than 100 - 200 words

The college provides ICT facilities for the students and teachers
during working hours. Al the classroons are Smart classroons with
i nteractive boards. Internet facility and wifi connections are nade
avai l able in classroons, library, teaching faculty roons, sem nar
hal | s, auditorium and conference halls. The wifi connections nmade
available in the college in 2017 was nodi fi ed and wi dened in 2019.
The wifi connection is from BSNL Broadband Internet of plan option
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Fibro 3999 up to 10 Mops with a static IP. The wifi connections are
made available in all the floors of the building and have two
controlling main systens with battery backups and sol ar energy
support. The ICT lab is equipped with 25 conmputer systens with
internet facility. The ICT |lab is used also as a | anguage | ab al so.
The library is automated and KOHA, D Space and N-list is available
for teachers and students.

File Description Documents

Document related to date of View File
implementation and updation,
receipt for updating the Wi-Fi

Any other relevant information View File

4.3.2 - Student — Computer ratio during the academic year

6

File Description Documents

Data as per datatemplate View File
Purchase receipts and relevant View File
pages of the Stock Register with

seal and signature of the principal

Any other relevant information No File Upl oaded
4.3.3 - Available bandwidth of internet E. < 50 MBPS
connection in the I nstitution (L eased line) Opt

any one:

File Description Documents

Receipt for connection indicating No File Upl oaded
bandwidth

Bill for any one month during View File

theacademic year indicating
internet connection plan, speed
and bandwidth

Any other relevant Information No File Upl oaded

4.3.4 - Facilitiesfor e-content development are | One of the above
availablein theinstitution such as Facilities for
e-content development are availablein the

institution such as Studio / Live studio Content
distribution system L ecture Capturing System
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(LCS) Teleprompter Editing and graphic unit

File Description Documents

Data as per Data Template View File

Link to videos of the e-content
development facilities Ni |

List the equipment purchased for View File
claimed facilities along with the
relevant bills

Link to the e-content devel oped
by the faculty of the institution Ni |

Any other relevant information View File

4.4 - Maintenance of Campus and Infrastructure

4.4.1 - Expenditureincurred exclusively on maintenance of physical and academic support
facilitiesduring theyear (INR in Lakhs)

10. 64075

File Description Documents

Data as per Data Template View File
Income Expenditure statements View File

highlighting relevant items with
seal and signature of the
Principal and Chartered
Accountant

Any other relevant information View File

4.4.2 - Systems and procedures for maintaining and utilizing physical, academic and support facilities
- laboratory, library, sports complex, computers, classrooms etc.are in place Describe policy details of
systems and procedures for maintaining and utilizing physical, academic and support facilitiesin not
more than 100 - 200 words

Maxim zing the utility of the material resources avail able for the
good of the society is the guiding principle of our policy in

mai ntai ning and utilizing and sharing our physical, academ c and
support facilities. The mai ntenance of the building and equi pnent,
the nodifications and repairing are done at appropriate timng under
t he supervision of Bursar of the college. The non-teaching staff is
i nvolved in sanitation, |ight and sound, keeping of tools and

equi pnent, reporting the defects and non-working conditions etc. AN
AMC is maintained for ICT Resources like ICT smart, CCTV caneras and
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website. The conputer facilities is maintained by technically
skilled experts called for as and when required . Any

equi pnent/furniture/utility found in need of repair is reported to
the Bursar directly by students and teachers. The entire coll ege
community works as a team for the maintenance and beautification of
the coll ege building and the canpus.

File Description Documents

Appropriate link(s) on the

institutional website https://ww. st] osephcte.in/assets/inmages/ Pol

i ci es%0f or %20mai nt ai ni ng¥20and%?0utilizi ng%
20physi cal - new. pdf

Any other relevant information No File Upl oaded

STUDENT SUPPORT AND PROGRESSION

5.1 - Student Support

5.1.1 - A range of capability buildingand skill | Five fo the above
enhancement initiatives are undertaken by the
institution such as Career and Personal
Counseling Skill enhancement in academic,
technical and or ganizational aspects
Communicating with persons of different
disabilities: Braille, Sign language and Speech
training Capability to develop a seminar paper
and aresear ch paper; under stand/appr eciate
the difference between the two E-content
development Online assessment of lear ning
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File Description Documents

Data as per Data Template

View File

Report on each capability
building and skill enhancement
initiative adopted with seal and
signature of the Principal

No File Upl oaded

Sample feedback sheets from the No File Upl oaded
students participating in each of

theinitiative

Photographs with date and View File
caption for each initiative

Any other relevant information View File

5.1.2 - Available student support facilitiesin
institution are Vehicle Parking Common
rooms separ ately for boysand girls
Recreational facility First aid and medical aid
Transport Book bank Safe drinking water
Hostel Canteen Toiletsfor girlsindicatethe
one/s applicable

Seven/ Ei ght of the above

File Description Documents

Geo-tagged photographs

View File

Any other relevant information

No File Upl oaded

5.1.3 - Thelnstitution has a transparent
mechanism for timely redressal of student
grievancesincluding sexual harassment and
ragging cases | mplementation of guidelines of
statutory/regulatory bodies Organization wide
awar eness and undertakings on policies with
zer o tolerance M echanisms for submission of
online/offline students' grievances Timely
redressal of the grievances through
appropriate committees

A Al

of the above
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File Description Documents

Data as per Data Template for
the applicable options

View File

Institutional guidelines for
students' grievance redressal

View File

Composition of the student
grievance redressal committee
including sexual harassment and

ragging

View File

Samples of grievance submitted
offline

View File

Any other relevant information

No File Upl oaded

5.1.4 - Institution provides additional support
to needy studentsin several ways such as
Monetary help from external sourcessuch as
banks Outside accommaodation on reasonable
rent on shared or individual basis Dean
student welfareis appointed and takes care of
student welfar e Placement Officer isappointed
and takes car e of the Placement Céll
Concession in tuition fees/hostel fees Group
insurance (Health/Accident)

Four of the above

File Description Documents

Data as per Data template

View File

Income Expenditure statement
highlighting the relevant
expenditure towards student
concession aong with approval /
sanction letter

View File

Report of the Placement Cell

View File

Any other relevant information

View File

5.2 - Student Progression

5.2.1- Number of studentsof theinstitution placed asteacher s/teacher educatorsduringthe

year
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Number of students placed as teachers/teacher

Total number of graduating students

educators

50 104
File Description Documents
Data as per Data Template View File
Reports of Placement Cell for View File
during the year
Appointment letters of 10 percent View File

graduates for each year

Any other relevant information

No Fil e Upl oaded

5.2.2 - Number of student progression to higher education during the academic year

5.2.2.1 - Number of outgoing students progressing from Bachelor to PG (Al).

16

File Description

Documents

Data as per Data Template

View File

Details of graduating students
and their progression to higher
education with seal and signature
of the principal

View File

Documentary evidence in support
of theclaim

View File

Any other relevant information

No File Upl oaded

5.2.3 - Number of students qualifying state/national level examinations during the year (eg:

NET/SLET/ TET/CTET)

36
File Description Documents
Data as per Data Template View File
Copy of certificates for View File

qualifying in the state/national
examination

Any other relevant information

No File Upl oaded
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5.3 - Student Participation and Activities

5.3.1 - Student council is active and plays a proactive role in the institutional functioning Describe the
ways in which student council plays a proactive role in the institutional functioning and contribute for
students welfare in not more than 100 - 200 words

The student community has a Student Union el ected by the students
who play a lead role in organi zing and conduct of various activities
for students. They al so provide the necessary support for the snpoth
conduct of the various programre by depl oying students into various
commttees. For better nobilization of student activities there are
Four Houses nanely- Mahat ma, Tagore, Radhakri shna and Nehru House
and each house has a | eader and 5 clubs nanely Anti Narcotics C ub,
Eco Cub, Health C ub, Social Service Club and Wnen's cell. Al the
students belong to sone or the other house and club. The Editorial
Board of the coll ege Magazi ne al so has their participation. This
year being a pandeni c year the general election for the Students

Uni on was not conducted and the uni on nenbers of the previous year
continued in office. They chal ked out plans for the various
activities like celebration of inportant, Arts day and Sports day ,
Communi ty Living Canp, anchored programmes, contributed to the
snoot h conduct of International webinar and wor kshops organi sed by
the college and they also actively participated in the publication
of coll ege nmagazi ne

File Description Documents

Copy of constitution of student View File
council signed by the Principal

List of students represented on View File
different bodies of the Institution
signed by the Principal

Documentary evidence for View File
alumni rolein institution
functioning and for student
welfare

Any other relevant information No File Upl oaded

5.3.2 - Number of sportsand cultural eventsorganized at theinstitution during the year

12
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File Description Documents

Data as per Data Template View File
Reports of the events along with View File

the photographs with captions

and dates

Copy of circular / brochure View File
indicating such kind of events

Any other relevant information No File Upl oaded

5.4 - Alumni Engagement

5.4.1 - Alumni Association/Chapter (registered / non-registered but functional) contributes
significantly for the development of theinstitution Describe the role of alumni association in the
development of institution in not more than 100 - 200 words highlighting two significant contributions
in any functional aspects

The institution has an nonregi stered alumi that contributes to the
betternment of the institution and support the students. The Al ummi
has constituted an award — certificate of nerit and cash award for
each of the optional toppers. They also share their expertise in
taking up classes and in nodelling by taking up denonstration

cl asses. They al so participate in the coll ege extension service .
This year 5 of the alumi volunteered to teach in Children’s Hone
Kakanad as part of their institution s extension service HOPE. The
alumi al so contribute their suggestions for bettering the
institution. They share their resources wth the student comunity.
The al umi enployed in the teaching Practise schools serve as
mentors to our students.

File Description Documents

Details of office bearers and View File
members of alumni association

Certificate of registration of No File Upl oaded
Alumni Association, if registered

Any other relevant information No File Upl oaded

5.4.2 - Alumni hasan activerolein theregular | Three/ Four of the above
institutional functioning such as Motivating
thefreshly enrolled students Involvement in
thein-house curriculum development
Organization of various activities other than
classroom activities Support to curriculum
delivery Student mentoring Financial
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contribution Placement advice and support

File Description Documents

Documentary evidence for the View File
selected claim

Income Expenditure statement No File Upl oaded

highlighting the alumni
contribution

Report of alumni participation in View File
ingtitutional functioning for the

academic year

Any other relevant information. No File Upl oaded

5.4.3 - Number of meetings of Alumni Association held during the year

2

File Description Documents

Data as per Data Template View File
Agenda and minutes of the View File

meeting of Alumni Association
with seal and signature of the
Principal and the Secretary of the
Association

Any other relevant information No File Upl oaded

5.4.4 - Alumni Association acts as an effective support system to the institution in motivating students
aswell as recognizing, nurturing and furthering any special talent/s in them. Describe the mechanism
through which Alumni Association acts as an effective support system to the institution in motivating,
nurturing special talent in not more than 100 - 200 words

The Al ummi Associ ation organi ses the alumi awards day and they
award the B. Ed optional toppers of the acadenmi c year with
certificate of nerit and cash awards. They provide their val uable
suggestions for inproving the training of the student teachers. This
year Smt. Raji V. V. an alumi and a folklore artist took part in
the online celebration of Kerala Piravi day and through her sharing
she inspired the students . The alumi who are enployed in various

t eaching practice schools serve as nentor teachers for our student
teachers and groomthemwell, during their Induction and Internship
progr anme.
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File Description Documents

Documentary evidence in support View File

of the claim

Any other relevant information No File Upl oaded

GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of an effective leadership and participatory
mechanism in tune with the vision and mission Describe the vision and mission statement of the
institution on the nature of governance, perspective plans and participation of the teachers, students
and non-teaching staffs in its decision making bodies of the institution in not more than 100 - 200
words.

The institution has a good academ c tradition of about 64 years
catering the needs of the teachers in the society The quality policy
of the coll ege was developed in tune with the institutional vision
and m ssion. Managenent encourages and supports invol venent of the
staff for inprovenent of the effectiveness and efficiency of the

I nstitutional processes in the follow ng ways:

« ensures the involvenent of staff in the Governing body and vari ous
conmittees.

e encourages the staff nenbers to act as resource persons and
subj ect experts for conducting classes and recruiting teachers in
various other educational institutions.

* encourages the staff menbers to freely avail the human and
physi cal resources of the institution for their professional growth
and devel opnent .

Based on the changes in educational policies of the State
Governnent, U G C, NCTE and University and al so on the feedback
obtai ned fromthe stakeholders, the institution policy is eval uated
and revised. The evaluation of the college activities is done after
every event, during nonthly staff neetings, at the end of the course
by collecting feed backs fromthe students and parents. Al these
hel p to evaluate the extent of inplenentation of the vision, mssion
and goals of the institution.
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File Description Documents

Vision and Mission statements of View File
theinstitution

List of teachers, students and non- View File
teaching staff on decision making
bodies of the institution with seal

and signature of the Principal

Documentary evidence in support View File
of theclaim
Any other relevant information No File Upl oaded

6.1.2 - Institution practices decentralization and participative management Describe the process of
decentralization and participative management practiced in the institution in not more than 100 - 200
words

A decentralized nechanismis carried out successfully in the
college. This inclusive and participatory approach pronotes an

envi ronnent of unity and mutual respect which ensure the snooth
functioning and growh of the institution. The institution functions
I n a denocratic way. The teaching and non-teaching staff works
together in the various conmttees under the guidance of the
managenent and principal for the efficient adm nistration of the
institution. Every faculty is assigned one or nore comrttee and is
given the freedomto work responsi bly, accountable to the principa
and managenent. The functions of each commttee are specified in the
“Policy in Action Guidelines ‘of the institution. The managenent
ensures the involvenent of staff in the Governing body and vari ous
comm ttees and encourages staff nenbers to freely voice their
opi ni ons and suggestions regarding the efficient functioning of the
institution during staff neetings and neetings with the Managenent
whi ch is given due consideration. The staff nenbers are assigned
their duties at the beginning of the year. During staff neetings
eval uation regarding the functioning of the various commttees is
made.

File Description Documents

Relevant documents to indicate View File
decentralization and participative

management

Any other relevant information No File Upl oaded

6.1.3 - The institution maintains transparency in its financial, academic, administrative and other
functions Describe the efforts of the institution towards maintenance of transparency in itsfinancial,
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academic, administrative and other functions in not more than 100 - 200 words.

The institution maintains conplete transparency in its financial,
academ ¢ and adm ni strative functions.

Academ ¢ Transparency

e Institution prepares academ c cal endar in every year that
shows all the activities and distributed to students.

e Adm ssion of students is done online through centralised
al l ot rent process (CAP)of Mhat ma Gandhi University.

e Tine table for each senester is displayed on notice board.

e Academ c audit and adm nistrative audit (internal)are done
annual | y.

e Programme outcones and course outcones are given in the
Col | ege website and al so communi cated to students.

Adm ni strative Transparency

A decentralised nechanismis practicing in the college in which
various responsibilities are divided anong faculty nenbers. The
staff council and I QAC neetings are regularly held to take decisions
on inportant matters. Various clubs and conmttees are function
under the guidance of faculty nenbers.

Vacanci es of teaching posts are advertised in college website and
daily newspapers. Recruitnents of posts are done as per the norns of
UGC, NCTE, Mahatma Gandhi University and Kerala govt.

Fi nanci al Transparency

e Al accounts of the college are audited by chartered accounts
and internal experts in every year.

e Al the purchase is nmade through purchase committ ee.

e Maxi mum paynents are nade through cheques.

File Description Documents

Reports indicating the efforts View File
made by the institution towards
maintenance of transparency

Any other relevant information No File Upl oaded
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6.2 - Strategy Development and Deployment

6.2.1 - Theinstitutional Strategic plan is effectively deployed Describe one activity successfully
implemented based on the strategic plan with details of deployment strategy, during the year in not
more than 100 - 200 words

The institutional strategic plan for effective teaching and | earning
I n the pandem c situation was to adopt the online node of teaching
and learning. For this faculty shared the expertise they had in
onli ne nodes, participated in workshops on online nodes of teaching,
| earni ng and assessnents and got trained. Online C asses for the
academ c year was conducted on a regul ar basis via google neet and
Zoom pl atforns, video | essons prepared, google classroons were used
to post notes, videos and assignnents. Students were trained for the
use of e-learning tools. On 14th July 2020 an onli ne Wbi nar on

Mul ti Skill Devel opnent was hosted by the placenent Cell for the
students and Alumae of the college. M Ajith Kumar, Asst. Professor
, GNOU was the resource person . On 20th COctober 2020 an onli ne
webi nar was coordi nated by Mss Smtha Jose on ‘ Conpati bl e

Comuni cation and Effective Skill Devel opnent’. Ms. Bincy O G Asst.
prof essor Navaj yot hi Col |l ege of Teacher Ed., Thrissur, was the
resource person.

File Description Documents

Link to the page leading to
Strategic Plan and deployment htt ps://ww. st osephct e. i n/ wp- cont ent / upl oad

documents s/ 2023/ 07/ Str at egi c- Pl an-
Docunent - 2020- 2021. pdf

Documentary evidence in support View File

of theclaim

Any other relevant information No File Upl oaded

6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from policies,
administrative setup, appointment and service rules, procedures, etc. Describe the functioning of the
institutional bodiesin not more than 100 - 200 words.

The functioning of the institutional bodies is effective and
efficient which is reflected through policy inplenentation,

adm ni strative setup, and appoi ntnment and service rules. Effective
functioning of the College is governed through different

adm ni strative section as specified in policy guidelines of the
col | ege.

| nstitutional Bodies
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Gover ni ng Body

| QAC

Advi sory Committee

Parent Teachers Associ ation
Al umae Associ ation

Fi nance Cum Purchase Comm ttee
Pr of essi onal Devel opnment Cel |
Li brary Conmittee

Staff Counci |

G i evance Redressal Cell

Wel fare Unit

Excursion Conmittee

Exam nation Comm ttee

Pl acenment Cel |

I n- house Pl anning Committee

Anti-raggi ng and Sexual Harassnent Cell

SC/ ST Monitoring Cell
Research and Publication Cell

Ext ensi on cum Servi ce Cell

Organogram denonstrating effective and efficient functioning of the
institutional bodies is uploaded in the college website.
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File Description Documents

Link to organogram on the

institutional website https://ww\. St osephcte. i n/organi zation_char
t.htm

Documentary evidence in support View File

of theclaim

Any other relevant information No File Upl oaded

6.2.3 - Implementation of e-governancearein | Al | of the above
the following ar eas of operation Planning and
Development Administration Finance and
Accounts Student Admission and Support
Examination System Biometric/ digital
attendance for staff Biometric/ digital
attendance for students

File Description Documents

Data as per Data Template View File
Screen shots of user interfaces of View File
each module

Annual e-governance report View File
Geo-tagged photographs View File
Any other relevant information No File Upl oaded

6.2.4 - Effectiveness of various bodies/ cells/ committees is evident through minutes of meetings and
implementation of their resolutions / decisions Describe one decision based on the minutes of the
meetings of various Bodies/ Cells/ Committees which is successfully implemented in not more than
100 - 200 words.

Sl . No

Nanme of the Conmittees/Cell s/ Bodies
Deci si on successfully inpl enent ed
01

| QAC

It was deci ded entrust the placenment cell to organise an online
wor kshop for our student teachers and alumae on |ICT skill.
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02

Gover ni ng Body

Decided to follow up the process of getting permssion fromthe
Mahat ma Gandhi University to have a Research Centre in the
institution.

03

Staff Counci l

Deci ded on formng Commttee formation and teachers in charge of
2020- 2021

04

Wonen Cel |

Decided to celebrate International Youth Day, Wnen's Day
05

Pl acenent Cel |l

Deci ded to conduct placenent in online and of fline node.
06

I n house Planning Commttee

Decided to nodify the academc plan in the [ight of the feedback
recei ved

File Description Documents

Minutes of the meeting with seal View File
and signature of the Principal

Action taken report with seal and View File
signature of the Principal

Any other relevant information No File Upl oaded

6.3 - Faculty Empower ment Strategies

6.3.1 - Effective implementation of welfare measures for teaching and non-teaching staff isin place
Describe the existing welfare measurements for teaching and non-teaching staff and their
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implementation in not more than 100 - 200 words

Free W-Fi facility and domain e-mail address for all staff.

e Al the non-doctoral staff nenbers are encouraged to conplete
their Ph.D. and Ph.D hol ders are honour ed.

e Faculty nenbers are provided with individual cabin and individual
conputers to facilitate good environnent.

e Health room for staff.

e Equal opportunities for taking the responsibilities of various
comm ttees and cl ubs.

« Transportation facilities are arranged for attendi ng progranmes
organi zed by the institution.

* Felicitation by managenent in the annual staff get together
‘“Qurusaparya’ of the retired staff nmenbers and the teachers who
conpeted their Ph.D s.Due to pandem c this year we couldn't fulfil
all the above nentioned progranmes.

File Description Documents

List of welfare measures View File
provided by the institution with
seal and signature of the
Principal

List of beneficiaries of welfare View File
measures provided by the
institution with seal and signature
of the Principal

Any other relevant information View File

6.3.2 - Number of teachers provided with financial support to attend seminars/ conferences/
wor kshops and towar ds member ship fees of professional bodies during the year

12
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File Description Documents

Data as per Data Template View File
Institutional Policy document on View File
providing financial support to

teachers

E-copy of letter/s indicating View File

financial assistance to teachers

Certificate of participation for the
clam

No File Upl oaded

Certificate of membership

View File

Income Expenditure statement
highlighting the financial support
to teachers

View File

Any other relevant information

No File Upl oaded

6.3.3 - Number of professional development /administrative training programmes or ganized by

the institution for teaching and non-teaching staff during the year.

4
File Description Documents

Data as per Data Template View File
Brochures / Reports along with View File
Photographs with date and

caption

List of participants of each View File
programme

Any other relevant information View File

6.3.4 - Number of teachersundergoing online/ face to face Faculty Development Programmes
(FDPs) viz., Orientation Programme and Refresher Course of the ASC / HRDC, Short Term

Courseand any other similar programmes

14
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File Description Documents

Data as per Data Template View File
Copy of Course completion View File
certificates

Any other relevant information No File Upl oaded

6.3.5 - Theinstitution has a performance appraisal system for teaching and non-teaching staff
Describe the process of performance appraisal system for teaching and non-teaching staff in not more
than 100 - 200 words.

An effective performance apprai sal managenent system plays a cruci al
role in managi ng the organisation in an efficient manner. The
institution strictly follows the UG Regul ati ons on M ni mum
qualifications for appoi ntnent of teachers and non — teaching staff.
The Performance Appraisal System has significantly helped in the
eval uation of the performance of staff, in notivating them

anal yzing their strengths and weaknesses and ensuring better

per f or mance.

Teaching Staff -The appraisal fornms are filled by all teaching staff
every year before conpleting that academ c year. Common formis used
for all teaching staff. This is to enable the faculty to reflect on
their performance across the two senesters of the academ c year. The
apprai sal report is based on the annual performance of the faculties
on the basis of their academ c, research and extra- curricular
activities of the institution.

Non- teaching Staff - Al non-teaching staffs are al so assessed
t hrough annual performance apprai sal.

File Description Documents

Proforma used for performance View File
appraisal for teaching and non-
teaching staff with seal and
signature of the Principal

Performance Appraisal Report of View File
any three teaching and three non-
teaching staff with seal and
signature of the Principal

Any other relevant information No File Upl oaded

6.4 - Financial M anagement and Resour ce M obilization
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6.4.1 - Institution conducts internal or /and external financial audit regularly Describe the process of
internal and external financial audits along with the mechanism for settling audit objections, if any,
during the year in not more than 100 - 200 words

The institution conducts internal and external financial audits on
the financial transactions every year to ensure financial
conpliance. Al financial accounts of the college are audited. The
Head Accountant nmintains the accounts of the funds.

| nternal audit

Internal auditor is appointed by the managenent of the institution.
The audit is conducted twice in every three years by the internal
Audi tor. The auditor carefully verifies the incone and expenditure
details and the report of internal audit is submtted to the
managemnent .

Ext ernal audit

The external auditor selected by the college perforns audit of the
financial statenents of the college. The financial records are
audited by Charted Accountant P.V.Chacko & Co. at the end of each
financi al year.

File Description Documents

Report of Auditors of during the View File
year signed by the Principal.

List of audit objections and their View File

compliance with seal and
signature of the Principal

Any other relevant information No File Upl oaded

6.4.2 - Funds/ Donationsreceived from non-gover nment bodies, individuals, philanthropists
averaged over theyear (not covered in Criterion I11)(INR in Lakhs)

239591

Page 70/81 15-08-2023 10:37:07


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjVNcTJqNnVoSEdaUUxJemNyd1RQYlE9PSIsInZhbHVlIjoiQWxlQTZsdTBFZFhzdCtwRzhBZzQrNW9kUUJtM1d4QTJaMUxuTURDdFAxUmtzN3RlYjhKeWYvTktwSlVDdzdYNiIsIm1hYyI6IjgzY2Q2ZDg5YWQyZGEwM2NkMTI2MTc5MmRkNzA1OTNiZmRmZjA1ODhiZWM2ZjM5Yzk5ZTAwMDdmZWU4YTRlMjQiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6InFOb3NQaVRTQUdJZWxaN0VJT1ZYSHc9PSIsInZhbHVlIjoiZm0rdWxsYUlPZ0FiMk03YWJqUHkvRjZDcnJ4MVR2YTBPTWp1MmRlam56bzM0TGFGbmNsZnpnWU9BOHhOY3pTSyIsIm1hYyI6ImFhNmE1NTI3YWNiYTNlNzMwZGI5MTI4Mzk0N2FmNDQ5MjgwNzg4ZjYyMWVhM2VhYzIyZTI3ZmZiYjM2MzU2YTYiLCJ0YWciOiIifQ==

Annual Quality Assurance Report of ST. JOSEPH COLLEGE OF TEACHER EDUCATION FOR WOMEN

File Description Documents
Data as per Data Template View File
Income Expenditure statements View File

highlighting the relevant items
with seal and signature of both
the Chartered Accountant /
Principal

Copy of letter from the NGO / No File Upl oaded
Individual / Philanthropists
stating the Fund / Donation given

Any other relevant information No File Upl oaded

6.4.3 - Institutional strategies for mobilization of funds and the optimal utilization of resources arein
place. Describe the procedure of mobilization of funds and its optimal utilization in not more than 100
- 200 words.

The institution always nonitors the effective and efficient use of
avail abl e financial resources for the infrastructure devel opnent,
financi al assistance, naintenance purpose etc. The PTA fund,
Endownent fund, Staff welfare fund are the inportant sources for
nobi |i zation of funds. The staff welfare fund is used to neet the
devel opnental needs and the mai ntenance of institution. The PTA fund
is reserved for giving scholarship and financial assistance to the
needy students. Endowrent fund is distributed for endowrent purpose.
Part of the fund is set apart for daily expense of the college and
purchase stationary itenms. Purchases are nade with the
recommendati ons of duly constituted purchase commttee The entire
process of the procurenent of the material is nonitored by the | QAC,
pur chase conmttee and principal.

File Description Documents

Documentary evidence regarding View File
mobilization and utilization of
funds with seal and signature of
the Principal

Any other relevant information No File Upl oaded

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) or any other mechanism has contributed significantly
for institutionalizing the quality assurance strategies Describe the process adopted by the institution
for quality assurance through IQAC or any other mechanism in not more than 100 - 200 words

The 1 QAC Cell of the college works for inproving and maintaining the
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quality of teaching |earning process, identifying and suggesting new
ways of using teaching aid and teachi ng nmethods , devel opi ng
suitable infrastructure and efficient internal coordinating and

nmoni tori ng mechanism The | QAC plays a significant role in retaining
and inproving the quality of the institution and suggests quality
enhancenent neasures. The | QAC neets frequently to plan, direct,

i npl ement and eval uate the teaching and | earning, research,
Extension activities and publications of the college. Academ c and
adm nistrative audits are conducted every year under the | eadership
of TQAC to maintain the quality of the institution. Apart fromthis
| QAC takes the followng quality initiatives in the college.

Activities Planned for Quality Assurance
e Organi zing Wrkshops and Wbi nars
e Conducting Academ ¢ and Adm ni strative and Fi nance Audit
e Conducting regular |1 QAC neeti ng.
e Encourage to attend faculty devel opnent courses.
e Feedback collection fromstudents and st akehol ders.
e Evaluate the performance of staff through self-appraisal
mechani sm

Strategi es Adopt ed

1. Fornuation of respective commttees to organize the aboe said
pr ogr anmes.

2. Fornmulated internal auditing team
3. Notified informations regarding faculty devel opnent courses.
4. Assigned the faculty for collecting feedbacks of stakehol ders

5. Assigned a faculty to collect self appraisal forns.

File Description Documents

List of activities responsible for View File
ensuring quality culturein the
Institution with seal and
signature of the principal

Any other relevant information View File

6.5.2 - The institution reviews its teaching-learning process periodically through IQAC or any other
mechanism Describe the process adopted by the institution for reviewing Teaching-L earning Process
periodically in not more than 100 - 200 words.
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The |1 QAC continuously reviews and takes steps to inprove the quality
of the teaching-learning process. The Academ c Cal endar is prepared
I n advance, displayed and circulated in the Institution and strictly
foll owed. The I QAC and | nhouse Pl anning Conm ttee conducts
periodical neetings with faculty and reviews the teaching |earning
process of the year. | QAC anal yses teacher’s performance through

sel f-apprai sal nechanismat the end of each academ c year. In the

m dst of COVID pandem c too the |1 QAC ensured reforns in teaching

| earni ng process by the adoption of |ICT. The performance of the

t eaching and non-teaching staff is collected through self-appraisa
report and feedback provided for the inprovenent.

File Description Documents

Appropriate documents to show View File
the visible improvement/sin
Teaching-Learning Process with
seal and signature of the
Principal

Any other relevant information No File Upl oaded

6.5.3 - Number of quality initiativestaken by IQAC or any other mechanism for promoting
quality culture during the year

25

File Description Documents

Data as per Data Template View File

Report of the work done by View File
IQAC or other quality
mechanisms

List of quality initiatives View File
undertaken by IQAC / other
quality mechanism signed by the
Principal

Any other relevant information No File Upl oaded

6.5.4 - Institution engagesin several quality Three of the above
initiatives such as Regular meeting of Internal
Quality Assurance Cell (IQAC) or other
mechanisms; Feedback collected, analysed
and used for improvements Timely submission
of AQARs (only after 1st cycle) Academic
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Administrative Audit (AAA) and initiation of
follow up action Collaborative quality
initiativeswith other institution(s)
Participation in NIRF

File Description Documents

Data as per Data Template View File

Link to the minutes of the
meeting of IQAC htt ps: //ww. st osephcte.in/igac/iqgac-n nutes-
and-reports/

Link to Annual Quality

Assurance Reports (AQAR) of https://ww. stj osephcte.in/igac/aqgar-
IQAC reports/

Consolidated report of Academic View File

Administrative Audit (AAA)

e-Copies of the accreditations No File Upl oaded

and certifications

* Supporting document of No File Upl oaded

participation in NIRF

Feedback analysis report No File Upl oaded

Any other relevant information No File Upl oaded

6.5.5 - Institutions keeps track of the incremental improvements achieved in academic and
administrative domains of its functioning through quality assurance initiatives For first cycle:

Describe two examples to show incremental improvements achieved within the institution during the
year in not more than 100 - 200 words each For second and subsequent cycles: Describe two examples
to show incremental improvements achieved within the institution due to quality initiatives since the
previous accreditation in not more than 100 - 200 words each

The maj or quality sustenance and enhancenent neasures undertaken by
the institution since the previous assessnent and accreditation are
the foll ow ng

e The institution has furnished a research centre and its
recognition procedure is in its final stage at Mahat ma Gandh
Uni versity.

e One of the faculty got guideship in Bharathiyar University and
anot her faculty in Mahatma Gandhi University. Also three of
the faculty nenbers of the coll ege have applied for research
gui deshi p under Mahat ma Gandhi Uni versity.

e Four of our faculty nmenbers in the Board of studies. The new
curriculumwas franmed after conducting series of workshops
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under the guidance of our faculty nenbers in the BOS. Speci al
enphasis is given for nmulti skill devel opnment and | CT enabl ed
pedagogi ¢ cour ses.

e Canmpus is made nore eco-friendly.

e Yoga and theatre in education is inplenented.

e Extension services are extended to the periphery( Children's
Hone)

e Video conferencing systemset up in the institution helps the
students and faculty to inprove the quality of teaching and
| ear ni ng.

e CCTV, Additional conputers and storage facilities are provided
in the exam nation room LCD facilities are made use of, for
the co-curricular activities.

e Provision for Rain water harvesting is nade.

e Solar panels are installed to conserve electricity

File Description Documents

Relevant documentary evidence View File
in support of the claim

Any other relevant information View File

INSTITUTIONAL VALUESAND BEST PRACTICES

7.1 - Ingtitutional Values and Social Responsibilities

7.1.1 - Institution has a stated energy policy streamlining ways of energy conservation, use of
alternate sources of energy for meeting its power requirements Describe the institution’ s energy
policy streamlining ways of energy conservation, use of alternate sources of energy for meeting its
power requirements in not more than 100 - 200 words.

Energy conservation is of concern to the institution and hence
energy conservation nethods are adopted. Solar panels have been
installed to power the admnistrative office and the mnulti purpose
hall. Lights and fan are used only when needed and it is the
responsibility of the one leaving the roomto see to it that they
are switched off. Every class has a | eader appointed to check
whether the ICT facilities and the electrical equipnent are swtched
of f when not in use. Rem nders are given when the above stated facts
are overl ooked. The Copier, Printers are put in standby node when
not in use. The water punping notor is automated to prevent the

wast age of current and water by overfilling of tanks. LED Bul bs and
Tubes are used to |ight up the buil ding.
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File Description Documents

Institution’s energy policy View File
document

Any other relevant information No File Upl oaded

7.1.2 - Ingtitution has a stated policy and procedure for implementation of waste management Give a
brief note on the institution policy for waste management along with itsimplementation procedurein
not more than 100 - 200 words.

Envi ronnmental issues associated with waste di sposal and sanitation
are solved by introducing bio gas plant, furnace to burn dry waste,
an incinerator for sanitary waste, periodical checking and cl eaning
of the drains, and renoval of waste. Separate bins are provided for
col l ecting bio- degradable and plastic wastes. Plastic waste thus
segregated is sent to recycling plants in association wth NGO s.
Students and faculty are encouraged to bring lunch in steel boxes to
m ni m ze paper and plastic wapping wastes. Electronic wastes are

di sposed off scientifically by handing it over to such external
agenci es.

File Description Documents

Documentary evidence in support View File

of the claim

Any other relevant information No File Upl oaded

7.1.3 - Ingtitution waste management practices | Two of the above
include Segr egation of waste E-waste
management Ver mi-compost Bio gas plants
Sewage Treatment Plant

File Description Documents

Documentary evidence in support View File

of each selected response

Geo-tagged photographs View File
Income Expenditure statement View File
highlighting the specific

components

Any other relevant information No File Upl oaded

7.1.4 - Ingtitution haswater management and | Three of the above
conservation initiativesin theform of 1. Rain
water harvesting 2. Waste water recycling 3.
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Reservoir s'tanks/ borewells 4. Economical
usage/ reduced wastage

File Description Documents

Income Expenditure statement View File
highlighting the specific
components

Documentary evidence in support View File
of the claim

Geo-tagged photographs View File

Any other relevant information No File Upl oaded

7.1.5 - Ingtitution is committed to maintenance of cleanliness, sanitation, green cover and providing a
pollution free healthy environment Describe the efforts of the institution towards maintenance of
cleanliness, sanitation, green cover and providing a pollution free healthy environment in not more
than 100 - 200 words

A lush green canpus with cal mess and serenity is one of the
attractive features of the institution. The canpus has a variety of
fruit trees- mango, water apple, cherry, guava, gooseberry etc.

G een lawns are well maintained. A team of four enployees work under
the directions of the bursar to maintain the institution and the
canpus clean. Every day the institution and its ground are swept and
wast es of any kind picked and di sposed scientifically. There are
separate bins for collecting food waste, plastic waste and paper and
dry wastes. The plastic waste is send to the recycling unit of an
external agency. The food waste is disposed off in the biogas plant.
The dry waste |i ke paper, thernocol pieces, tins, netallic cans,
netal pipe, rods strips is given to the waste pickers periodically.
The restroons and wash areas are cleaned daily and well sanitised.
Snoking is prohibited in the canpus. Staff and students are
conscientised to reduce waste and to dispose themn the right

manner .

File Description Documents

Documents and/or photographs View File
in support of the claim

Any other relevant information No File Upl oaded

7.1.6 - Institution is committed to encourage Two of the above
green practicesthat include Encouraging use
of bicycles/ E-vehicles Create pedestrian

friendly roadsin the campus Develop plastic-
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free campus M ove towar ds paperless office
Green landscaping with trees and plants

File Description Documents

Videos/ Geotagged photographs View File
related to Green Practices
adopted by the institution

Circulars and relevant policy View File
papers for the claims made

Snap shots and documents View File
related to exclusive software
packages used for paperless
office

Income- Expenditure statement View File
highlighting the specific
components

7.1.7 - Number of expenditure on green initiatives and waste management excluding salary
component during theyear (INR in Lakhs)

0. 77605

File Description Documents

Data as per Data Template View File

Income Expenditure statement on View File
green initiatives, energy and
waste management

Any other relevant information View File

7.1.8 - Ingtitution puts forth efforts leveraging local environment, locational knowledge and resources,
community practices and challenges. Describe institution’s efforts showcasing the way it leverages
local environment, locational knowledge and resources, community practices and challenges in not
more than 100 - 200 words

Maxim zing the utility of the material resources available for the
good of the society is the guiding principle of our policy. The

sem nar halls and auditoriumas well as classroons have been open to
t he conduct of progranmes that does not intervene with its nornal
functioning, for the Vinmala Educational Trust, Mahatma Gandhi

Uni versity Eval uati on Canp and Mddel school. The play ground of the
col l ege serves as a practice ground for the students of nodel

school. The library facilities are availed free of cost by the P.G
students and research scholars fromother institutions. The parking
area is also used by the staff of the Mddel school. The institution
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has its extension activity planned according to the needs of the

| ocality. The student teachers are trained in the preparation of
carry bags using news papers which is then distributed to the
vendors in the nei ghbouring market. “ Mangal avananf a bird sanctuary
Is often visited by our student teachers and they pick the waste

pl astic bottles littered there , which is then handed over to an
external agent. The experts of various fields in the locality are
called in for giving talks in the institution.

File Description Documents

Documentary evidence in support View File

of the claim

Any other relevant information No File Upl oaded

7.1.9 - Theingtitution hasaprescribed codeof |A. All of the above
conduct for students, teachers, administrators
and other staff and conducts periodic
sensitization programmesin thisregard: The
Code of Conduct isdisplayed on the website
Thereisacommittee to monitor adherenceto
the Code of Conduct I nstitution organizes
professional ethics programmesfor students,
teachers, administratorsand other staff
Annual awar eness programmes on the Code of
Conduct are organized

File Description Documents

Copy of the Code of Conduct for View File
students, teachers, administrators
and other staff of Institution /
Affiliating University

Web-Link to the Code of View File
Conduct displayed on the
institution’ s website

Reports / minutes of the periodic View File
programmes to appraise
adherence to the Code of
Conduct

Details of the Monitoring View File
Committee, Professional ethics
programmes, if any

Any other relevant information No File Upl oaded
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7.2 - Best Practices

7.2.1 - Describe at |east two institutional best practices (as per NAAC format given on its website)
Describe any two best practices successfully implemented by the institution as per NAAC format

Har nessing Optim sm and Potential through Education ‘HOPE is a best
practice for providing education and opportunities the children at
Governnent children’'s Hone (Grls) , Kakanad, Ernakulam a
rehabilitation center for children (girls) in need of care and
protection. The objective of the practices are in tune with
Sust ai nabl e Devel opnment Goal 4 whi ch enphasi zes on providi ng

i nclusive and equitable quality education and pronoting |ifelong

| earni ng opportunities for all. This year we tutored the students of
Govt . Children’s Hone , Kakanad. The Al ummae were asked to
contribute to the cause and four of them generously agreed to tutor
the students at contract basis.

Jagaran’ neans awakening is yet another extension progranme
initiated by the institution in 2017 and is in keeping with the
Nasha Mukt Bharat h Abhi yan | aunched by Honourable Prinme M nister
Narendra Modi in 2020. Webi nar series for the parents of the students
of various teaching practice schools started from Novenber 14th
2020. Webi nar series was inaugurated by Sri Ashok Kumar T.A., Deputy
comm ssi oner, Excise Conm ssion, Ernakul am Wbi nar series was

pl anned in 4 sections of 1.5 hours duration and Sri Jayaraj Crcle

i nspector of Excise Departnment was the resource person for all the
four sections.

File Description Documents

Photos related to two best View File
practices of the Institution

Any other relevant information View File

7.3 - Institutional Distinctiveness

7.3.1 - Performance of the ingtitution in one area of distinctiveness related to its vision, priority and
thrust Describe the institutional performance in one area of distinctiveness related to its vision,
priority and thrust in not more than 100 -200 words

Keeping to the vision of the founder father St Kuriakose Elias
Chavara - inclusion, expansion and equity, excellence, and a
conprehensive outl ook, the institution has franmed its vision,

m ssi on and goals. Each individual is respected and her uni queness
recogni zed and cel ebrated. Instruction is tailored to neet

i ndi vidual differences, nmulti skill devel opnent programmes and
engagenent in the conmmunity helps in the wholistic devel opnent of
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the individual . Sem nars, awareness classes, soft skill devel opnent
progranmes, opportunities to show case their hidden talents and
participation in various extension activities and co-curricul ar
progranmes all contribute in formng themto be responsible,
confident and productive citizens. The coll ege al so notivates the
students by rewardi ng their achievenents. Special provisions are
made to accommpdate and hel p the weak socio economcally as well as
t hose academ cally by way of schol arshi ps, fee concessions, other
financi al hel ps, continuous gui dance and nonitoring. The needs of
the differently abled are also net with patience and | ove. Canpus
pl acenent is al so organi zed and students are hel ped to get placed.
The college is a wonren’s only coll ege and every year it produces
hundred plus fully fledged wonen teachers who nove out to the
society with confidence.

File Description Documents

Photo and /or video of View File
institutional performance related
to the one area of its
distinctiveness

Any other relevant information View File
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