
 

  

 

 

 

 

 

 

 

  

 

 

 

 

 

  

CRITERION  II 

2.4.1 Institution provides opportunities for developing competencies and skills in 

different functional areas through specially designed activities / experiences  

 

(Organising Learning/Lesson Plan ) 



 

2.4.1 

Organising Learning 

Sl.No. Specially Designed 

Activities 

Reports  Documents Page  No. 

1 Organising Learning 
Workshop on lesson plan preparation(B.Ed) Discussion Lesson Plan(B.Ed) 1-16 

Orientation on secondary and senior secondary school 

observation (M.Ed) 

Documentory evidence of secondary and 

senior secondary school observation (M.Ed) 
17-28 

Workshop  on Dissertation title Finalisation(M.Ed) Finalised titles of  MEd Dissertation 29-36 

Orientation on internship in Secondary teacher education 

Institution (M.Ed) 

Observation details of Internship in secondary 

teacher education institution(M.Ed) 
37-43 

Orientation on Primary school observation(M.Ed) Observation details of  primary school 

observation(M.Ed) 

44-55 

Orientation on an internship at primary teacher Education 

institution by the Principal of D.El.Ed (M.Ed) 

Observation details of  internship at primary 

teacher education institution by the principal of 

D.El.Ed Principal (M.Ed) 

56-63 

 

Orientation class  on writing unit plan by M.Ed staff (M.Ed) Sample unit plan (M.Ed) 64-67 

 



 

 

Workshop on lesson plan preparation 

Name of the Event Workshop on lesson plan preparation 

Objectives 

1. Understand the instructional objectives and curricular objectives  

2. Enable to analyse content /units for planning the lesson 

3. Explore the ideas in groups of discussion  

4. Practice the skills and strategies of lesson plan preparation  

5. Able to plan lessons systematically  

Details of Event 

Coordinators 

St. Joseph College of Teacher Education for Women, Ernakulam 

Dates (5YEARS) 

2022-23(16/1/2023,18/1/2023,19/1/2023,20/1/2023), 

2021-22(15/6/2022 18/6/2022 Batch 2021-23), 

2020-21(5/7/2021-6/7/2021Batch 20-22), 

2019-20(3/1/2020-4/1/2020), 

2018-19(8/1/2019-9/1/2019) 

Time 9.00 AM- 4 PM  

Beneficiaries Student Teachers 

Event Venue  St. Joseph College of Teacher Education for Women, Ernakulam 

 

Programme Report 

Day 1  

The college organized a week-long workshop on lesson plan preparation, with subject 

teacher educators serving as the resource persons. The primary objectives of the workshop 

were to acquaint participants with instructional and curricular objectives and to impart a 

comprehensive understanding of the process involved in crafting effective lesson plans. On 

the first day, teacher educators provided a detailed explanation of the theoretical foundations 

related to year plans, unit plans, and lesson plans. Subsequently, the content analysis process 

was elucidated for each subject, ensuring that attendees gained a thorough grasp of 

instructional planning. In essence, the workshop aimed to equip participants with the 

knowledge and skills necessary for proficient lesson plan development. 
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Day 2  

During the second day of the workshop, teacher educators provided guidance to the 

students on how to divide their lesson plans into individual units, specifically for 45-minute 

class durations. Students were given detailed instructions on the process of structuring these 

units effectively. They were tasked with the assignment of selecting and creating a total of 

five units as part of their lesson plan preparation, ensuring that they grasped the concept of 

breaking down their instructional content for a 45-minute class format. 

Day 3  

On the third day of the workshop, the teacher educator organized the student teachers 

into small groups, consisting of 4 to 5 trainees. Each of these groups was assigned identical 

units for their lesson plan development. The teacher educator then revisited the step-by-step 

process of creating lesson plans, providing detailed guidance throughout. During the group 

activity session, the teacher educator actively assisted the students, addressing their questions 

and concerns, and offering support to ensure they successfully completed their lesson plans. 

Day 4 & Day 5  

During the fourth and fifth days of the workshop, student teachers actively immersed 

themselves in the creation of lesson plans, drawing upon the designated units. Throughout 

this process, teacher educators played a pivotal role, providing guidance and making 

necessary corrections to enhance the quality of the plans. Following the completion of their 

individual lesson plans, the students engaged in presentations where they meticulously 

detailed each step of their instructional designs. They integrated the constructive feedback 

and suggestions provided by the educator, demonstrating a collaborative approach to refine 

their lesson plans to ensure they met the highest standards of effectiveness and educational 

impact. 

  

Fig.1 Workshop on Lesson plan preparation 
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Orientation on internship at secondary and senior secondary schools 

Name of the Event Orientation for internship at secondary and senior secondary   

schools  

  

  

Objectives  

• To assess the physical and ancillary facilities provided in the 

secondary school to meet the different needs of the student.  

• To study the various programmes offered in the secondary 

school to enhance the learning process.  

• To prepare a comprehensive report on the various school 

activities and provide constructive suggestions to the institutional 

development  

Date  07/06/2022 

Time  10:30AM to 3:30 PM  

Beneficiaries  Teacher educands  

Resource persons Aswathy D.V & Sheeba A.S 

 

Programme Report 

The institution organized a comprehensive workshop, placing significant emphasis on 

orienting teacher educands regarding the Internship at Secondary and Senior Secondary 

School Observation, an integral component of the M.Ed. curriculum. As part of this program, 

teacher educands were required to complete a 15 day internship in both secondary and senior 

secondary schools. The immersive workshop was designed to equip candidates with the 

requisite knowledge and skills for their subsequent internship in secondary and senior 

secondary schools. The teacher educators meticulously expounded upon the paramount 

importance of the internship experience in schools. They provided in-depth insights into the 

intricacies of planning and organizing the program, emphasizing the significance of 

conducting an institutional case study. This foundation, laid during the orientation, served as 

the guiding framework for the subsequent internship. 

Subsequently, 12 teacher educands were grouped into smaller units and dispatched to 

various schools in their localities as part of the internship, which commenced on 7/6/2022 nd 

concluded on 22/06/2022. Teacher educands engaged with school authorities, teaching and 
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non-teaching staff, and students during their visits. Primary data was gathered through 

interviews with school headmasters, staff, examination of records, photography and the 

perusal of school magazines. A comprehensive assessment of the physical and additional 

facilities in secondary schools was conducted to meet diverse student needs, utilizing an 

adapted and modified observation schedule. 

Teacher educands meticulously observed and cross-checked facilities in schools, 

recording their findings. Interactions with students and teacher trainees from other institutions 

facilitated the collection of necessary information. Following a detailed data analysis, the 

trainees compiled a comprehensive report on various school activities, providing constructive 

suggestions for institutional development. This internship not only offered practical 

experience but also contributed valuable insights to the improvement of educational 

institutions. 

 

Orientation for Internship 
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Report on finalization of research titles of M.Ed dissertation 
 

Name of the Event Workshop for finalizing research title 

Objectives  To obtain the expert opinion on research problem. 

 To finalize the title for M.Ed dissertation. 

Details of Resource 

Person 

Dr. M.A Sudhir 

UGC Emeritus Professor Dept. Of Education 

Gandhigram rural institute Tamilnadu 

Date 24-06-2022 

Time 9.00AM to 12.30 PM 

Beneficiaries Teacher Educands 

Venue Seminar hall, St. Joseph College of Teacher Education for 

women, Ernakulam 

 

Programme Report 

The college organized a workshop for teacher educands to finalize their research 

titles, held at the seminar hall of the college on June 24, 2022, from 9:00 am to 12:30 pm. 

The official proceedings commenced with a prayer song, followed by a warm welcome from 

Stephy Mendez. Dr. Sr. Alice Joseph, the Principal of the college, delivered the presidential 

address. UGC emeritus professor Dr. M.A. Sudhir inaugurated the workshop, and subsequent 

to his inaugural address, teacher educands from the M.Ed. 2021-23 batch presented their 

research titles. 

Each presentation was followed by an open discussion session, during which Dr. 

Sudhir provided valuable opinions and suggestions on each title. The teacher educands 

actively participated, seeking clarification on their doubts related to research and titles, which 

Dr. Sudhir addressed. The workshop concluded at 12:30 pm, marked by a vote of thanks 

delivered by Mrs. Bivya Sukumar.  
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Beyond the immediate objective of finalizing research titles, the workshop emerged as 

a multifaceted learning experience. It not only provided a platform for practical application 

and refinement of research ideas but also fostered a sense of academic collaboration and 

mentorship. The engaging dialogue between students and the seasoned expert, Dr. Sudhir, 

added significant value to the event, creating a memorable and intellectually stimulating 

occasion for all participants.Top of Form 

  

Student’s Presentation 

 

Session Chairing by Dr. M.A. Sudhir 

 

Finalised Title 
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Documentary evidence of Details of MEd Dissertation Details 21-23 Batch 
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Orientation on internship in secondary teacher education institution (M.Ed) 

Name of the Event Orientation on internship in secondary teacher education 

institution (M.Ed) 

Objectives 1) Understand the instructional objectives and curricular 

objectives  

2) Enable to analyses content /units for planning the lesson 

3) Explore the ideas in groups of discussion  

4) Practice the skills and strategies of unit  plan preparation  

5) Able to plan lessons systematically 

6) Report on institutional case study  

7) Curriculum analysis 

Details of Event 

Coordinators 

St.Joseph College of Teacher Education for Women, Ernakulam 

(M.Ed Department) 

Dates 16/7/22   

Time 9.00 AM- 3.30  PM  

Duration 1 days   

Resource persons Sheeba A.S and  Aswathy D.V 

Beneficiaries Teacher educands (Total No.12) 

Event Venue  St.Joseph College of Teacher Education for Women, Ernakulam 

(M.Ed. Seminar Hall) 

 

Programme Report 

The college organized an orientation session for M.Ed. teacher educands on 16/7/2022, 

in preparation for their upcoming 30-day internship at a secondary teacher education 

institution. The objectives of the orientation were to acquaint the teacher educands with 

instructional and curricular objectives, guide them in the steps of unit plan preparation, and 

facilitate understanding of curriculum analysis and institutional case study. To ensure the 

successful completion of the internship, teacher educators Sheeba A S and Aswathy D V 

provided essential information and guidance to the teacher educands.  
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Following this, the process of content analysis was thoroughly explained, with the 

teacher educators instructing teacher educands on the division of units for each lesson plan. A 

crucial aspect emphasized during this orientation was the need for students to comprehend 

the art of crafting units suitable for 45-minute duration classes. The teacher educands were 

tasked with selecting five units for their unit plan preparation, receiving support from the 

educators in terms of directions and corrections. 

After the preparation of lesson plans, students presented each step, and the educators 

offered corrections and suggestions. This repetitive process allowed for practical learning, 

ensuring that the teacher educands not only understood the theoretical aspects but could also 

apply them effectively. The orientation proved invaluable, offering a deep dive into teacher 

education curriculum and its analysis, preparing the candidates to compile comprehensive 

reports on institutional case studies. 

This orientation served as a pivotal foundation for the internship, providing a holistic 

understanding of the complexity involved in teacher education. Through a combination of 

theoretical knowledge and practical application, the teacher educands were well-equipped to 

embark on their 30-day internship, armed with the skills and insights gained during this 

comprehensive orientation session. 

 

Orientation by Sheeba A S 
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Orientation on internship at primary schools M.Ed. 

Name of the event Internship in Primary Schools 

Objectives Institutional case study 

Date 1/12/2022 

Time Full day 

Resource person  Sheeba A.S 

Duration 1 days 

Beneficiaries Teacher educands (11) 2021-23 

Venue  M.Ed. classroom 

 

Programme Report 

The college organized a workshop led by Ms. Sheeba AS, a faculty member in the 

M.Ed. program, on 1st December 2022, held in the M.Ed. classroom. The workshop aimed to 

orient 11 teacher educands for their impending Primary School Internship. The primary 

objective was to equip them with the necessary knowledge and skills for this upcoming 

experience. 

 During the orientation, teacher educands were familiarized with the diverse 

responsibilities and roles of a primary school teacher, encompassing curriculum delivery, 

effective classroom management, and methods to engage students actively. Practical 

guidance on proficient classroom observation techniques was imparted, emphasizing the 

significance of documenting teaching methods, student behaviour, and teacher-student 

interactions. 

Teacher educands received an insightful overview of the primary school curriculum, 

with a focus on aligning lesson plans meticulously with educational standards and objectives. 

The session extended beyond theoretical discussions, incorporating practical tips on 

maintaining discipline within the classroom, fostering a positive learning environment, and 

effectively managing challenging situations that may arise. 
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Ms. Sheeba AS shared valuable insights into innovative teaching methods, instructional 

strategies, and resources designed to enhance the overall quality of teaching in a primary school 

setting. Her enthusiasm and expertise were evident throughout the orientation, reflecting a deep 

understanding of primary education and a commitment to preparing future educators. 

The workshop not only equipped teacher educands with practical skills but also inspired a 

sense of dedication to the transformative role of educators in primary education. Overall, the 

workshop laid a solid foundation for the upcoming primary school internships, fostering the 

development of well-prepared and conscientious educators. 
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Documentary evidence of M.Ed students attendance 
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Workshop on internship in primary teacher education institution  

M.Ed. 2021-23 batch 

Name of the Event 
Workshop on Internship in primary teacher education 

institution  

Objectives 

1) Understand the instructional objectives and curricular 

objectives  

2) Enable to analyses content /units for planning the lesson 

3) Explore the ideas in groups of discussion  

4) Practice the skills and strategies of unit  plan preparation  

5) Able to plan lessons systematically  

Details of Event 

Coordinators 

St.Joseph College of Teacher Education for Women, Ernakulam 

Dates 13/12/2022,14/12/2022,16/12/2023 

Time 9.00 AM- 3.30  PM  

Duration 3days   

Resource persons Lincy A.P, Mrs. Regha  and Mrs. Jancy and Mrs Aswathy D.V 

Beneficiaries Teacher educands (Total No.11) 

Event Venue  St.Joseph College of Teacher Education for Women, Ernakulam 

 

Programme Report 

Day 1 - 13/12/22 

The college organized a four day workshop on unit plan preparation, with the aim of 

achieving the following objectives: familiarizing students with instructional and curricular 

objectives and helping them understand the steps involved in unit plan preparation. Teacher
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educator Mrs. Aswathy D. V provided a theoretical background on year plans and unit plans 

on the first day, followed by an explanation of the content analysis process for each subject. 

Teacher educators guided teacher educands on dividing units for each lesson plan, 

emphasizing the importance of crafting units suitable for 45 minute duration classes. Teacher 

educands were tasked with selecting five units for their unit plan preparation, and teacher 

educators provided support through directions and corrections. Following the preparation of 

lesson plans, teacher educands presented each step, and educators offered corrections based 

on their suggestions. The educators addressed doubts and assisted teacher educands in 

completing one unit plan. 

Throughout the orientation, the focus was on equipping teacher educands with the 

skills and understanding needed for effective unit planning. The teacher educators played a 

crucial role in providing guidance and ensuring that the teacher educands not only 

comprehended the theoretical aspects but also gained practical experience in preparing and 

presenting unit plans.  

Day 2 - 14/12 /2022 

On the second day, D.El.Ed staff members collaborated as a team to explain and 

demonstrate demonstration classes on General Paper and optional subjects. Subsequently, 

teacher educands in the M.Ed. program practiced the same skills in small groups under the 

effective supervision and guidance of our teacher educators. During this session, M.Ed. 

teacher educands engaged in active listening and observation of the classes. The practical 

application of teaching techniques in small groups allowed for hands-on experience and skill 

development, ensuring that the teacher educands could implement the demonstrated methods 

in their future teaching endeavors. This collaborative and practical approach enhanced the 

learning experience, providing teacher educands with valuable insights and real-world 

applications of effective teaching strategies. 

Day 3 - 16/12/22 

On the third day, Mrs. Lincy A.P, the Principal of St. Joseph Teacher Training 

Institute, Ernakulam, provided an orientation on Internship classes in D.El.Ed. The primary 

goal was to enhance the efficiency and commitment of teacher educands in their teaching 

endeavors. Additionally, this session proved beneficial in acquainting the teacher educands 

with the D.El.Ed curriculum and syllabus. The objective was to better prepare them for their 

teaching responsibilities and to familiarize them with the comprehensive aspects of the 
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D.El.Ed program. Principal’s guidance aimed at not only optimizing the teaching skills of the 

educands but also ensuring a thorough understanding of the curriculum and syllabus, 

contributing to their overall preparedness for the upcoming internship. 

 

Demonstration Class By D.El.Ed Faculty 
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Workshop on writing unit plan M.Ed 2021-23 batch 

Name of the Event Workshop on writing unit plan 

Objectives 

1) Understand the instructional objectives and curricular objectives  

2) Enable to analyses content /units for planning the lesson 

3) Explore the ideas in groups of discussion  

4) Practice the skills and strategies of unit  plan preparation  

5) Able to plan lessons systematically  

Details of Event 

Coordinators 

St.Joseph College of Teacher Education for Women, Ernakulam 

Dates 19/12/2022 

Resource persons Mrs Aswahy D.V 

Beneficiaries Teacher Educand (Total No.11) 

Event Venue  St. Joseph College of Teacher Education for Women, Ernakulam 

 

Programme Report 

An Orientation on unit plan was organized by the college on 19/12 /22under the following 

objectives: familiarize with instructional objectives and curricular objectives ,understand the steps 

of unit plan preparation .The theoretical background  on year plan and unit plan were explained by 

teacher educator Mrs Aswathy D. V in the first day.After that the process of content analysis was 

explained in each subject.  

The second day teacher educators instructed the students  on division of units for each 

lesson plan. Students needs to understand how to make units for 45 minute duration classes. 

Students are directed to select five units for unit plan preparation Teacher Educators supported 

them with directions and corrections. After preparing lesson plans students presented each step and 

corrected each one based on the suggestions of the educator. Cleared doubts and helped  them to 

complete one  unit plan. 
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